MPOEKT
AOMUHUCTPALUNA ACEHOBCKOIO CEINIbCOBETA
FOPLUEYEHCKOIO PAUOHA
KYPCKOW OBJIACTU

NMOCTAHOBIJIEHUE
ot 04 pexkabps 2023 roga N 76

Ob YTBEPXXOAEHUU AODMUHUCTPATUBHOI'O PETMNTAMEHTA
NMPEOOCTABJIEHUA MYHULMNANBHOW YCITYTU "OAYA
MACbMEHHbIX PA3bACHEHUU HANOTIOMNATENbLUMKAM
U HAJNTOroBbIM ArEHTAM MO BOINMPOCAM NPUMEHEHUA
MYHULUNAJIbHbIX HOPMATUBHbIX NMPABOBbIX AKTOB
O MECTHbIX HAJTOFAX U CBOPAX"

B cooteetcTtBUM C PepepanbHbiMu 3akoHamu oT 06.10.2003 N 131-®3 "O6 obmx
npuvHUMnax opraHn3aumm MecTHoro camoynpasneHus B Poccuickon ®epepauun”, ot 27.07.2010
N 210-®3 "O6 opraHM3aumMm npenocTaBfieHUsl FOCYOAPCTBEHHbIX M MyHMUMNANbHbIX ycnyr",
noctaHosneHmem AgmuHuctpaumm Kypckon obnactm ot 16.11.2021 N 1200-na "O6
ytBepxaeHun [naHa wmeponpuatnin ("QOpoXHOW KapThl") MO nepexogy K OpraHu3auuu
npegocTaBneHnst B aBTOHOMHOM yupexaeHumn Kypckon obnact "MHorodyHKUMOHaNbHbIV LLEHTP
Nno nNpedoCcTaBneHUI0 FOCyAapCTBEHHbIX W MYHUUMNAmNbHBLIX YCryr' rocyAapCTBEHHbIX U
MyHMUMNAnNbHbIX YCnyr B MOfMHOM obbeMe (B 4YacTM npveMa W BblAayn [OKYMEHTOB) C
npekpawleHveM npedoCcTaBleHNsa TakuxX YCryr B XOA4e FfIMYHOro npvemMa B MCMOMHUTENbHbIX
opraHax rocygapctBeHHon Bnactn Kypckom obnactM m opraHax MEeCTHOro camoynpaBrieHus
Kypckon obnactn", noctaHoBMsio:

1. YTBEpOUTb aAMUHUCTPATUBHbBIN pernamMeHT NpegocTaBneHnUs MyHULMNAnNbHOW YCryrn
"[laya NUCbMEHHbIX pa3bACHEHWU HanoronnaTenbLnMkaMm U HarnoroBbIM areHTaMm no Bonpocam
NPUMEHEHMS MyHMLUMNANbHbLIX HOPMAaTMBHbIX MPABOBbIX aKTOB O MECTHbIX Hanorax u cbopax”
COrNacHO NPUIIOXEHMIO K HACTOSILLEMY NMOCTAHOBIEHMIO.

2. HacTtosilee nNOCTaHOBMEHWE NOAMEXUT pasMELLEHNIO Ha oduumanbHOM canTte
AOMuHUCTpaumn FCeHoBCKOro cernbcoBeTa B MH(OpMaLMOHHO-TENEKOMMYHUKALMOHHON CeTU
"MIHTepHeT".

3. MNocTaHoBNEHME BCTyNaeT B CUIY CO AHSA ero odumumanbHoro onybnmkoBaHus.

[(naBa fAceHOBCKOro cenbcoBeTa
["opLueyeHcKkoro panoHa A.E.Xapnamos
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MpunoxeHue

YTBEpXKaeH

MocTaHoBnNeHneM AgMuHUCTPaLUK
AceHoBCKOro cenbcoepeTa
["opLueyeHcKoro panoHa

ot 04 nekabps 2023 r. N 76

AOMUHUCTPATUBHBLIU PEFMAMEHT
NPEOOCTABNEHUSA MYHULIUMATIbHOWN YCNYTU "OAYA MUCbMEHHbIX
PA3BACHEHUNA HANOTOMJIATENbLMKAM U HANTIOIOBbIM ATEHTAM
Nno BOMNMPOCAM NPUMEHEHUA MYHULIUNAJIbHBbIX HOPMATUBHbIX NMPABOBbIX
AKTOB O MECTHbIX HAJTOAX K CBOPAX"

|. O6Lwme nonoxeHus
1.1. MpeameT perynupoBaHna AQMUHUCTPATUBHOIO pernameHTa

AOMWHUCTPATUBHBIA  pernameHT npedocTaBneHns  MyHuuunanbHow yenyrn  "[ava
MUCbMEHHbLIX PasbsACHEHMW HanoronnaTtesnblukamMm W HanoroBbiM areHtam no Bonpocam
NPUMEHEHMA MYHMUMNANbHLIX HOPMAaTMBHbIX MPABOBbLIX AKTOB O MECTHbIX Hanorax u cbopax”
(manee - AOMUHUCTPATMBHBIA pernaMmeHT, MyHuuMnanbHas ycrnyra) paspabotaH B Lensx
NOBbILLEHUS KaYeCcTBa NpeaoCTaBNeHns U JOCTYNHOCTU pesyrnbTaTa OKasaHUs MyHMUMNanbHON
ycnyri, co3gaHmst KoM@OPTHLIX YCroBuUM Ans noTtpebutenen MyHUUMNAnNbHOW YCnyru,
onpegenseT NOPSAOK U cTaHA4apT NpeaoCTaBNeHNS MYHULMNANbHOW YCIyTn.

MNpeaMeToM perynupoBaHust HacTosiero AOMUHUCTPATMBHOMO perfamMeHTa sIBnsioTCs
OTHOLLEHUS, BO3HMKAIOLLME B CBSA3M C NPEAOCTaBIEHNEM MYHULIMNANBHOW YCIyrn.

1.2. Kpyr 3asaButenen

3aaBuMTENAMM Ha MNOMyYEeHWEe MYHULMMANBHOW YCNyrn ABAATCA U3NMYECKne unm
lopyanMyeckne nuua (3a MCKMIOYEHWEM rOCyaapCTBEHHbIX OPraHoB UM WX TeppuUTOpuarbHbIX
OpraHoB, OPraHoB roCy4apCTBEHHbIX BHEOOMKETHBIX (DOHAOB U UX TEPPUTOPUATIbHBIX OPraHoB,
OpraHoB MECTHOro camoynpaBsneHust) (aanee - 3asaBuTensb).

OT wumeHn 3asBuTtenem 3anpoc O NpPenocTaBAeHUN MyHUUMNANbHOW YCNyrn MoryT
nogaeaTb nNpeacTtaBuTENM 3adBUTENen (ganee Takke MMeHyemble -  3asBuTeEnb),
YNOJSTHOMOYEHHbIE B COOTBETCTBMM C 3akoHodaTenbcTBoM Poccuinckon depepaumn.

1.3. Tpeb6oBaHMA K nopsagKy MH(POPMUPOBAHUA O NpPeAoCTaBSIEHMM MYHULMUNANbHOWM
ycnyru

1.3.1. Nopsagok nonyyeHnsa nHdopmauun 3asBUTensaMu No BonpocamMm npenoctaBleHUs
MYHULUNAaNbHOW YCIYyru U yCnyr, KOTopble sIBIAOTCA He06X0AUMbIMU U 00A3aTeNbHbLIMU
AN npeaocTaBNeHUs MyHMLUMNanbHOW yCnyru, cCBeAeHUn o xoae npeanocTaBreHus

yKasaHHbIX Yycrnyr, B TOM 4ucne Ha oduumanbLHOM canTe opraHa MeCTHOro
camMoynpaBreHusa, ABnAwlWerocAa paspabotumkom PernameHTa B cetn "WHTepHeT", B
cdepepanbHOn rocygapctBeHHOM MHdOpMaumMoHHoW cucteme "EauHbin nopTan
rocyfapCcTBeHHbIX U MyHUUMNanbHbIX yenyr (pyHkumn)" (aanee - EaMHbIN nopTtan)

NHdopmupoBaHue 3aasuTenein no BONpocamM NpeaocTaBneHms MyHULMNansHoOn ycnyru, B
TOM 4ucne O xode npenocTaBreHUs MyHUUMMAnbHOW YCMyrn, NPOBOAUTCA MyTEM YCTHOMO
MHGOPMMPOBAHUSA, MMCbMEHHOIO MHGOPMUPOBAHKUS.



VlHd)OpMI/IpOBaHI/le O nopsagke npeaocrtasrneHns MyHI/ILI,I/lI'IaJ'IbHOVI yCnyrn ocywecTBrndaeTCA:

1) HenocpeaCTBEHHO NMPU NMMYHOM Npueme 3asBUTENSI B aBTOHOMHOM yypexaeHnn Kypckon
obnactm "MHOroyHKUMOHAmNbHbIN  LEHTP N0 MNPedoCTaBIiEHN0  FOCYAapPCTBEHHbIX W
MyHULUMNAanNbHbIX yenyr" (Aanee - MHOroyHKUMOHanbHbIA ueHtp, MOLL);

2) no TenedoHy B AgMuHUCTpaumm FcCeHOBCKOro cernbcoBeTa [opLievyeHCKoro parvioHa
(oanee - YNONHOMOYEHHbIM opraH) nimM MHOroyHKUMOHaNbLHOM LEHTPE;

3) NMMCbMEHHO MO No4yTe, B TOM Yncne nocpeancrsom SJ'IeKTpOHHOIZ NOYThI;

4) nocpencTBOM pasMelleHns B OTKPbITOW W AOCTYMNHOW opme uHdopMaumm Ha
otnuymanbHoM canTe AOMUHUCTPaUMM FICEHOBCKOro cenbcoBeTa [OpLUEeYEeHCKOro panoHa B
MHAOPMALIMOHHO-TENTEKOMMYHUKALMOHHON cetu "UHTepHeT" https://yasenovskij-
r38.gosweb.gosuslugi.ru;

5) nocpeaoctBoOM  pasMelleHMs  MHOpMauMM  Ha  MHOPMALMOHHBLIX  CTeHaax
YNOAHOMOYEHHOIO OpraHa unM MHOroyHKLMOHaNbHOrO LIEeHTpa.

NHopmupoBaHme ocyLiecTBNseTca No BONpocam, KacaroLLMMCS:
cnocoboB Nogaym 3asiBNeHns 0 NPeaoCTaBNeHU MyHULMNANbHON YCNYTu;

aZpecoB YMNOMIHOMOYEHHOrO opraHa M MHOroyHKUMOHAanNbHbIX LIEHTpOB, obpalleHne B
KOTOpble He0BX0AMMO ANgA NpeocTaBneHns MyHULUNANsLHON yCnyru;

cnpaBoyHON uHGopMauum o paboTe YNOMHOMOYEHHOrO opraHa, pasMeLLeHHOM Ha
odmumaneHOM cante AgMuUHUCTpauun SICEHOBCKOrO cenbcoBeTa B UH(OPMALMOHHO-
TenekoMMyHuKaumoHHou ceTn "MHTepHeT" https://yasenovskij-r38.gosweb.gosuslugi.ru;

AOKYMEHTOB, HeobxoAuMMbIX Ans npefocTaBreHust MyHUUMNanbHOW YCRyru W YCRyr,
KOTOpble SBNSATCA HEOOXOoaNUMbIMU U 06s13aTENbHLIMWU ANS NPEeAOCTaBNEeHNs MyHULMNANbHON
ycnyru;

nopsiaka n CPOKOB NPeAOCTaBNEHUst MyHULMNANBHOW YCRyri;

nopsigka NonyyYeHUst CBeAEHU O Xo4e PaCcCMOTPEHUsI 3asiBMeHVsi O NpeaoCTaBreHUU
MYHULMNANbLHOWM YCNyrn 1 o pe3yrbTaTax NpefocTaBNeHnst MyHULMNAnbHOW YCryru;

npeaocTaBneHnst ycnyr, KoTopble SBASTCA HeobxoauMbIMU M 06si3aTeNnbHbIMU AN
npeaocTaBneHns MyHMUmMnansHON ycnyru;

nopsigka gocydebHoro  (BHecygebHoro) obkanoBaHusi genctBun  (6e3gencTsums)
AOIMKHOCTHBIX AL U NMPMHUMAEMbIX UMW PELUEeHU NpU NPeaoCTaBNeHUN MyHMLUMMNANbHON
yCnyru.

MonyyeHne ykasaHHOW MHpOpMaLMKM OcyLLeCTBNsSiIeTCs becnnaTHo.

Mpn ycTHOM oOpaweHun 3asButens OOMKHOCTHOE NMUO YMOMHOMOYEHHOro OpraHa,
pabOTHNK MHOrOYHKLMOHANBHOMO LIEHTPA, OCYLLECTBIAOLWMNA KOHCYNIbTUPOBaHME, NOAPOOHO 1
B BEXITMBOW (KOPPEKTHOW) hopme MHopMmnpyeT 06paTUBLUMXCS MO MHTEPECYHOLLMM BOMPOCaM.

OTBeT Ha TenedoHHbIA 3BOHOK [OMKEeH HauMHaTbCs C MHGOpPMAUMM O HaUMEHOBaHUK
opraHa, B KOTOPbI MO3BOHMN 3asiBUTENb, hamunmMu, UMeHW, oTyecTBa (nocrneaHee - npu
Hanu4nMmn) 1 4OMKHOCTM cneunanncTa, NPUHSIBLLEro TenedgoHHbIA 3BOHOK.

Ecnu gomkHOCTHOE NMUUO YMONTHOMOYEHHOrO OpraHa He MOXET CaMOCTOSITENbHO AaTb
OTBET, TenedOoHHbIN 3BOHOK [JO/MKeH ObiTb nepeagpecoBaH (nNepeBedeH) Ha apyroe
AOIMKHOCTHOE NNLIO UNK e obpaTnBLLEMYCS NULY A0MMKEH BbiTb COObLLEH TeNeOHHLIN HOMED,
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Nno KOTOPOMY MOXHO 6yp,eT nony4vynTb HeO6XOLI,I/IMyI'O I/IH(*)OpMaLl,MI'O.

,D,OJ'I)KHOCTHOG nnuo YNONHOMOYEHHOIO opraHa He BrnpaBse OCyLLEeCTBNATb
I/IH(*)OpMI/lpOBaHVIe, BbiIXogdLlee 3a paMKm CTaHOapTHbIX npoueayp u nyIOBVIVI npeanocrtasneHuns
MyHI/ILI,I/II'IaJ'IbHOI7I ycnyrn n snudrowiee npamMo Ui KOCBEHHO Ha NpUHMMaemMoe peLlleHne.

MpoJomKUTENBHOCTE MHAOPMUPOBAHUS MO TeNedoHy He JoMmkHa npeBbiwaTh 10 MUHYT.

NHdopMrpoBaHMe npu  NMYHOM  obpalleHMn B MHOTroyHKUMOHAIbHbLIA  LEHTP
OCYLLIECTBIISIETCSA B COOTBETCTBUM C rpacdMKoM NpuemMa rpaxaaH.

Mo nucbMeHHOMY OOpalleHul0  OOMKHOCTHOE NUUO  YMOSIHOMOYEHHOro  OpraHa,
OTBETCTBEHHOE 3a NpeaoCcTaBneHne MyHUUMnanbHOW ycnyri, nogpobHO B NMMCbMEHHOW hopme
pasbscHAeT 3asBUTEN0 CBeAEHWss N0 BOMPOCaM, YKa3aHHbIM B HACTOSLLEM MNYHKTE
AOMUHUCTPATUBHOIO perfameHTa, B nopsake, yctaHoBneHHom deaeparnbHbiM 3aKkOHOM OT 2 Mas
2006 roga N 59-03 "O nopsigke paccMoTpeHus obpalleHun rpaxgad Poccuinckon egepaumn”
(oanee - ®egepanbHbIn 3akoH N 59-03).

B nopsgke, ycTaHOBNEHHOM AENCTBYOLLMM 3akoHodaTenbcTBoM Poccuinckon ®epepaumn,
Npu HaNM4YMM TeXHUYECKON BO3MOXHOCTK Ha ENMTY pasmeluatoTtca cBeageHns, npeayCcMOTPEHHbIE
MonoxeHnem o hedepanbHON rocyaapCTBEHHOW MHGOPMAUNOHHON cucTeme "denepanbHbin
peecTp roCydapCTBEHHbIX W  MyHUAUMNanbHbIX — ycnyr  (dpyHKUMR)",  yTBEep>KOEeHHbIM
MocTtaHoBneHnunem MNpaeutensctea Poccuinckon ®epepaumm ot 24.10.2011 N 861.

1.3.2. MNopsapok, copma, mMecTo pa3meleHUs U Cnocobbl MONy4YeHUss CrnpaBOYHOM
MHdOpMaLMmn, B TOM 4Yucne Ha cTeHAax B MecTax NpeAocTaBfieHUMsi MyHULMUNanNbHOW
ycnyru W YCRyr, KOTopble SBNATCA HeoO6XoAUMbIMU U o0bs3aTeNbHbIMKM  Ans
npeaocTaBrieHNs MyHULMUNANbHOW YCNyru, 1 B MHOrocyHKLMOHaNbLHOM LieHTpe
npeaocTaBrieHUs rocyAapCTBEHHbIX U MyHULMNANbHbLIX yCNyr

Ha mHdopMaUmMOHHbIX cTeHaax B NOMELLEHUM, NpeaHasHayeHHOM Afisi NpefocTaBreHns
MYHULMMNANbHOW yCryrn, pasmeLlaeTcs cneaytoulas nHdpopmaums:

KpaTkoe onucaHue nopsiaka NnpeaocTaBneHnss MyHULMNAnbHOW yCnyri;


consultantplus://offline/ref=0598E9FF66A58709F58479199E4F6577DB47B66C82F4657E2091103FA0FAA3264AB86F3262DDE9D5BB899835F9A24FG
consultantplus://offline/ref=0598E9FF66A58709F58479199E4F6577DB46B76C85F7657E2091103FA0FAA32658B8373E60D4F7D6B99CCE64BF79129EF99A9C812E098965A54DG

TeKkcTbl MaTepuarnos nevatalTcsl yaoOHbIM AN YTEHMS LUPMATOM (PasMeEPOM He MeHbLLE
14), 6e3 ucnpaeneHuin, Haubornee Ba)kHble MeCTa BblAENSATCS NOMYXMPHbLIM LUPUGTOM.

CnpaBoyHas wuWHdopMauMs pasMelleHa Ha oduumansHOM canTe AAMUHUCTpaUMK
fAceHoBckoro cenbcoBeta B WH(OPMALUOHHO-TENEKOMMYHUKAUMOHHOM ceTn  "HTepHeT"
https://yasenovskij-r38.gosweb.gosuslugi.ru.

NHdopMauuss o xoOe pacCMOTPEHUs 3asiBNEeHVst O MPeAoCTaBfeHun MyHUUMnansHOM
ycrnyru U o pesynbTatax npeaoCTaBneHuMst MyHUUMNAnbHOM YCnyrM MOXeT ObiTb Mony4yeHa
3asBuTenem (ero npeacraBuTenem) B YNONHOMOYEHHOM opraHe npw obpaleHun 3asiButens
NOCPEACTBOM 3M1EKTPOHHOMN MOYThI.

Il. CtanpapT npeaocTaBneHMa MyHMLMNanbHOW ycnyru
2.1. HammeHoBaHMe MyHULUNANBLHOW YyCIyru

[aya nUCbMEHHbIX Pas3bACHEHUN HanoronnaTtenbLIMKaM W HamnoroBbiM areHtam no
BOMPOCaM NPMMEHEHUS MyHULMNAINbHBIX HOPMATMBHBIX NPABOBbLIX aKTOB O MECTHbIX Harnorax u
cbopax.

2.2. HammeHoBaHMe opraHa, NnpeaoCTaBNAKOLLEro
MYHULMNanNbLHY yCnyry

2.21. MynnumnanbHas ycnyra npegoctaensetca AgMuHucTpaumen  FceHOBCKOro
cernbcoBeTa [[opLueyeHcKoro pamoHa.

2.2.2. B npepocTtaBneHu MyHUUMMANbHOW YCnyrn npuHMMaeT yyactne ABTOHOMHOE
yupexgeHue Kypckorn obnactu  "MHOrodyHKUMOHaNbHbIA  LEHTP N0 NpedoCTaBEHUIO
rocygapCTBEHHbIX U MyHUUMNanbHbIX yenyr' (ganee - M®L], MHOro(yHKUMOHANbHbIA LIEHTP) B
COOTBETCTBMM C COrMaLleHneM O B3aUMOAENCTBUN MeXAY YNOMHOMOYEHHbLIM opraHom u MoLL, B
yacTm npuema [OKYMEHTOB W Bblgaus 3asBUTenaMm [OOKYMEHTOB MO  pesynbTartam
npedocTaBneHns  MyHUMUMNAnNbHOW  YCnyrM, a Takke B  4acTn, npedyCMOTPEHHON
AOMUHUCTPATUBHBIM  perfnamMeHToM W CornalieHneM O  B3aMMOAEWCTBUM  Mexay
YNonHOMOYEHHbLIM opraHom n MOLL.

2.2.3. Tlpun npegoctaBneHnM MyHULMNANbHON yCcnyrn YMNOSTHOMOYEHHOMY OpraHy
3anpelaetca TpeboBaTb OT 3aABUTENSA OCYLLECTBNEHNS 4ENCTBUN, B TOM YMCIE COrNMacoBaHNI,
HeOoOX0AUMbIX ANst MONyYEeHUS MYHULMMANBbHOW YCMYrn U CBA3AHHbLIX C OOpalleHNeM B UHble
OopraHbl MECTHOrO CaMOynpaBfieHUs W OpraHuMsauun, 3a WCKIIOYEHWEM MONyYEeHUs YCyr,
BKIIIOYEHHBIX B MEpeYeHb YCNyr, KOTopble SIBASIOTCA HeobXoauMbiMU U 0ba3aTenbHbIMKU AN
NPeaoCTaBNEHNsT MyHULUMNANbHOW YCyrn, YTBEPXAEHHbI HOPMaTUBHBLIM MPaBOBbIM AKTOM
NPeACTaBMTENBHOIO OpraHa MeCTHOrO CaMoynpaBneHus.

2.3. OnucaHue pe3ynbTaTa NpefocTaBeHUss MyHULMNANbLHOW ycrnyru

PesynbTaTomM npenocTaBneHnst MyHULMNanbHoOW ycryrn npy obpaileHun 3assuTens 3a
Aayein MUCbMEHHbIX Pa3bsCHEHMWI HanoronnaTenbliMkaM U HaroroBbIM areHTam no Bonpocam
NPUMEHEHMST MyHMLMMNANbHBIX HOPMATUMBHbLIX NPaBOBbLIX akTOB AgMUHUCTpauuM FCEeHOBCKOro
cenbcoBeTa 0 MECTHbIX Hanorax u cbopax siBNsieTcs HanpaBneHue 3asiBUTEN NMUCbMEHHOIO
pasbsACHEHWUSI TPUMEHEHUS MyHULMMNANbHLIX HOPMaTUBHBIX MPABOBbIX aKTOB O MECTHbIX Harorax
1 cbopax Mnmn NUCbMEHHbIN 0TKa3 B NPeAoCTaBNEHUN MyHULMNANbHON YCIYTW.

[lokymeHTOM, cofepXalyM pelleHne O NPeAoCTaBleHUN MYHUUMNANbHOW ycnyriu,
ABMNSIETCA 3aperMcTpMpoBaHHble MUCbMEHHbIE Pa3bsiCHEHUS MO BOMpPOcaM MPUMEHEHUS
MYHULMNAMNbHBbIX HOPMAaTMBHbIX NPABOBbIX akToB AAMUHUCTPaLMN FCeHOBCKOro cenbcoBeTa O
MECTHbIX Hanorax 1 céopax Unm NMCbMEHHbIN 0TKa3 B NpeaoCcTaBNeHn MyHULMMANbHOM YCryru.
B coctaB pekBu3MTOB [OKyMEHTa BXOAST HauMMeHOBaHME YNOSIHOMOYEHHOro opraHa,
perncTpaumoHHbIi HOMep M AaTta AOKyMeHTa, aapecarT, 3arofloBOK K TeKCTY, TEeKCT JOKYMEHTa,
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noanncb pykoBoOUTENA YNONHOMOYEHHOIO opraHa unnvm nuua, ero 3amMmeljaroLiero.

PGSyJ'IbTaTbI npeanocrtasrieHnsA MyHVILI,VII'IaJ'IbHOf/'I ycnyrm MoOryTt ObITb nony4yeHbl no
SJ'IeKTpOHHOI;l no4yTe, NoYTOBbLIM OTMNPaBIEHNEM.

2.4. CpoK npepocTaBfeHUMsi MyHUMUMNANbLHOW YCnyrM, B TOM 4uClle C Yy4YeToM
Heo6XoAUMOCTM oOOGpalleHMsi B OpraHusauuMu, YyvacTBywwMe B NpenocTaBreHUU
MYHULMNANbLHOW YCNyru, CPOK MNPUOCTAHOBIMIEHUSI MPeAOoCTaBMEHUA MyHULUUNanbHOU
ycrnyru, CpoOK Bblgauu (HanpaBrieHUsl) [OOKYMEHTOB, SABRAKOWMUXCA pe3ysibTaToM
npeAocTaBrieHUs MyHULMNanbHOW ycnyru

YNONHOMOYEHHbIN OpraH B COOTBETCTBUM C 4acTbio 9 cTtatbl 34.2 4actu nepBou
Hanorosoro kogekca Poccunckon ®efepaumm B TedeHMe ABYX MeCsLUEB CO AHS perncrpauuu
3asBreHnNss U OOKYMEHTOB, HEOOXOOUMbIX ONs NpeaoCTaBneHns MyHULMNAnbHOW ycryru, B
YNOnHOMOYEHHOM OpraHe HanpasnseT 3asBuMTento CnocoboM, ykasaHHbIM B 3asiBfIEHWMM, OAMH
N3 pesynbTaToB, YKa3aHHbIX B NyHKTE 2.3 HAacCTosALWEro AODMUHUCTPATUBHOIO pernameHTa.

Mo peweHno pykosoauTend (38M€CTI/IT€J'I$| pyKOBO,EI,I/ITeJ'IFI) YNONHOMOYEHHOIO opraHa
yKa3aHHbIIZ CPOK MOXeT ObITb npoaneH, Ho He bonee 4em Ha 0guH MecsL.

Cpok NpuoCTaHOBNEHNS NPeAOCTaBNEHNST MYHULMMNANbHOW YCryrn He NpeayCMOTPEH.

Cpok Bblga4v (HanpaereHns) AOKYMEHTOB, ABMSIOLUMXCS pe3ynbTaToM npegocTaBneHus
MYHULMNANLHOW YCNyrK, - He nosaHee 3 (Tpex) pabounx gHen co OHA NPUHATUS peLLeHNS.

2.5. HopmaTuBHbIe NpaBOBLIE aKTbl, perynupytoiiue
npepocTaBreHne MyHUUMNanbHOW ycnyrm

[MepeyeHb HOPMATMBHbLIX MPAaBOBbIX  aKTOB, pPErynMpylowWmnx npegnocTaBrieHne
MYHUUMNANbHOW  YCnyriM (C  YKasaHMEM WX PEKBM3UTOB M  WUCTOYHWUKOB OduMuManbHOro
onybnukoBaHusl), pasmelweH Ha oduumanbHoM cante AgMUHUCTPauMmM  SCEHOBCKOrO
cenbcoBeTa B MHOOPMALMNOHHO-TENEKOMMYHMKAUMOHHOM ceTu "NHTepHeT" (https://yasenovskij-
r38.gosweb.gosuslugi.ru).

2.6. WcuepnbiBawwun nepeyeHb [OOKYMEHTOB, HEOOXOAMMBLIX B COOTBETCTBUM C
HOPMATUBHbLIMW MPaBOBLIMW aKTaMu ANA NpeAoCcTaBNeHUA MyHULMNANbLHOW ycnyru u
ycnyr, KoTopble ABNAKTCA He06X0AMMbIMU N 06A3aTeNnbHLIMU ANA NpeaoCTaBNeHUsA
MyHULUNANbLHOW ycnyru, nognexawux npeacTaBneHuro 3asiBUTeNneM, cnocob6bl UX
nonyyeHusa 3asiBUTeNneM, B TOM 4ucrne B 3MeKTPOHHOM dopme, MNOPAAOK WUX
npeacTaBneHus

2.6.1. nsa nonyvyeHuss MyHUUMNANbHOW ycnyrn 3asiBUTeNb Hanpaendet (nogaeT) B
MHOIOOYHKUNOHANbHbLIA LEHTP:

1) 3asgBneHne (3anpoc) o NpegoCcTaBneHNN MyHUUMNANbHOW ycnyrn no doopmMe COornacHo
NPUNOXEHMIO K HacTosLWeMY AOMUHUCTPATUBHOMY PErMaMeHTy.

B 3asBneHun (3anpoce) Takke ykasblBaeTcs OAMH U3 CriedytoLmnx cnocoboB HanpaeneHus
pesynbTata npegoCcTaBreHNs MyHULMMNANbHOW YCNyrn:

nosny4nTb NuyHo B MPLI;
no No4yTe no ykasaHHOMY agpecy;
Ha afpec 3NeKTPOHHOWN NOYThI;

2) B cnyyae ecnu 3asiBNieHMe nogaeTcs  npeactaBUTeneM,  AOMOSTHUTENbHO
npenocTaBnsieTcs AOKYMEHT, NoATBEPXAAOLLMIA MONIHOMOYUS NpeacTaBuTens AencTBoBaTb OT
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nmenn 3assutens. [JokyMeHT npeaocTaBnsieTcs B opurMHane nvbo B KOMuKM, 3aBEPEHHOW B
nopsiake, ycTaHOBEHHOM OEeNCTBYIOLLMM 3akoHoAaTenbcTBoM Poccunckon egepaumn.

2.6.2. 3agaBneHne n npunaraemble OOKYMEHTbl, YKasdaHHble B nyHkTe 2.6.1 HacTodwero
AOMUHUCTPATUBHOIO pernamMmeHTa, 3asaBuTenb BnpaBe NpeaoCcTaBuTb CreayowmmMm cnocobom:

B YNOMHOMOYEHHbIN opraH: Ha 6yMa)KHOM HOCuUTene nocpeacTtBOM NOYTOBOIO OTNpaBlieHUsA
C yBeaoMIieHneM O Bpy4HeHUn;

B M®L: Ha OGymaxHom HocuTene npu nuyHoM obpaweHun 3aseutens nmbo ero
YNOSIHOMOYEHHOTO NpeacTaBuTens.

2.6.3. lMpu nogadve 3asaBneHus (3anpoca) Npu nNM4HOM Npueme 3aaBuTenb NpeabasnaeT
OOKYMEHT, YOOCTOBEPANOLWMA JIMYHOCTE  3asBUTENd, WM OOKYMEHT, noaTBepXOaroLmn
nosIHOMOUUS nNpeacTaBuTeENs AENCTBOBaATb OT UMeHM 3asButens (B opuruHane nmbo B Konuu,
3aBepeHHoOn B MOpsigke, YCTaAHOBMEHHOM [OENCTBYHOLLMM 3aKoHO4aTenbCTBOM Poccuiickom
degepaumn).

2.6.4. I'IpM HanpaelieHMn OOKYMEHTOB MNOYTOBbLIM OTMNpaBlieHEM MnpunaraeémMblie KOMuu
OOKYMEHTOB [OOJIKHbI ObITb HOTapuarnibHO 3aBepeHbl UM 3aBepeHbl opraHamMu, BblioaBLUUMU
OaHHble OJOKYMEHTbLI B YCTAHOBJ1IEHHOM NnopsAnke.

2.6.5. 3agBneHue (3anpoc) n npunaraemble K HEMY AOKYMEHTbl Haanexawmm obpasom
0hOpPMNATCH, CKPENNATCA NOANUCHLIO U NeYaTbio (Npy Hanmuum) 3asBuTens.

Mo CBOEMY XeJlaHUKo 3aaButenb AOONOJTHUTENBbHO MOXET NpeacTtaBUTb MHblE OOKYMEHTHI,
KOTOpble, MO ero MHEHNID, UMEKT 3Ha4YeHne Onda npenocrtaBrieHnda yCenyru.

K 3asBneHuto (3anpocy) o NpedocTaBfieHnn MyHULUMNAnbHOM yCnyrn no oopme cornacHo
NPUNOXEHMIO K HAcToALEMY AOMUHUCTPATUBHOMY perfiaMeHTy MOryT npunaratbCsi JOKYMEHTbI
n maTepuanbsl NMMbO MX KOMMKM, KacawLlmecs CyTM Bonmpoca, KOTopble, MO MHEHUO 3asiButens,
NUMEIOT 3HaYeHne ans NpeaocTaBeHns yCnyr.

3asBreHne (3anpoc), a Takke B crny4vyae npeaocTaBneHus AoNONHUTENbHbIX JOKYMEHTOB U
MaTepuarnoB, KacalLWuxcs CyTW BoOnpoca, npeacTaBnsieMble JOKYMEHTbl OOMMKHbl ObiTb 6e3
MOAYUCTOK, NMPUMUCOK, 3a4E€PKHYTbIX CITOB U UHBLIX HE OFOBOPEHHBIX B HUX UCMPaBIEHMSX, B TOM
yucne OOKYMEHTbI He AOMKHbI OblTb MCNOMHEHBI KAapaHOALLIOM, UMETb CePbe3HbIE NOBPEXAEHUS,
KOTOpble He NOo3BOMSAT OAHO3HAYHO UCTOMKOBATb X COAEPXKaHME.

2.7. WcuepnbiBawwun nepeyYeHb [OOKYMEHTOB, HEOOXOAMMBLIX B COOTBETCTBUM C
HOpPMATMBHbLIMA NPaBOBbIMW aKTamMu ONA NpeaoCTaBMeHUA MyHUMUMNANbHOWM YCnyru,
KOTOpble HAXOAATCH B pacnopsiXXeHUM rocyaapcTBeHHbIX OpraHoB, OPraHOB MeCTHOIo
camoynpaBfieHUA U UHbIX OPraHoB, y4acTBYHLUX B NpeAoCcTaBleHUM MyHULMNANbLHOMN
ycnyru

Ona nonydeHnss MyHUUMNAnNbHOW YCRyrM npefocTaBlieHNe [OKYMEHTOB, KOTopble
Haxo4sATCs B pacnopsiKeHUW rocy4apCTBEHHbIX OPraHOB, OPraHOB MECTHOro caMoynpaBneHnst u
MHbIX OPraHoOB, y4acTBYOLWMX B NPEAOCTABNEHUN MYHULIMNANbHOW yCryri, He TpebyeTcs.

2.8. Yka3aHue Ha 3anpeT TpeboBaTtb OT 3afABUTENA

Mpv NnpegocTaBneHn MyHULMNanbHoOM ycnyri 3anpelaeTtcs TpebosaTh oT 3asBUTENEN:

npeacrtaBneHuss [OOKYMEHTOB W MHOpMauun UM OCYLIECTBNEHUA  OeNCTBUN,
npegcTaBneHne unm ocyLecTBreHMe KOTOPbIX HEe NMPeayCMOTPEHO HOPMAaTMBHBIMU NPaBOBbIMU
akTamu, perynupylowmumMmm  OTHOLUEHMS, BO3HWKaKOLWME B CBSA3M C NpefocTaBfeHneM
MYHMLMNANbHON YCNyru;

npeacrtaeneHna JOKYMEHTOB U VIHCbOpMaU,I/II/I, KOTOpble B COOTBETCTBUMN C HOPMATUBHbIMA



npasoBbiM1 aktamun Poccuinckon Pepepaumm, HOpMaTUBHBIMA MNpaBOBbIMU akTamu Kypckon
obnactM n MyHMUMNanbHbIMM NPaBOBbIMM akTaMu AgMUHUCTPaUMM FCEHOBCKOro cenbcoBeTa
Haxo4ATCA B pacnopsKeHUn opraHoB, NPeaoCTaBNAILWMX FOCYyAapCTBEHHbIE YCAYr1, OpraHoB,
NpefoCTaBnsloWmMX MyHUUUNANbHbIE YCNYrM, WHbIX [OCY0ApPCTBEHHbIX OpraHoB, OpraHoB
MECTHOro camoynpasneHns 1 (unu) noaBegOMCTBEHHbIX FOCYAapCTBEHHLIM OpraHam 1 opraHam
MECTHOro camoyrnpaBfeHnsa opraHuMsalmi, y4yacTByOLWMX B NpeaocTaBneHnn MyHULMNAansHOM
yCrnyru, 3a UCKIoYeHneM AOKYMEHTOB, yKa3aHHbIX B YacTun 6 ctaTen 7 ®egeparnbHOro 3akoHa ot
27.07.2010 N 210-93 "O6 opraHusaumm npegocTaBneHnsi rocyaapCTBEHHbIX 1 MyHULMNAMNbHbIX
ycnyr". 3aaBuTenb BApaBe NpeAcTaBUTb YKa3aHHble OOKYMEHTbl U MH(OpMauU B OpraHsbl,
npeaocTaBnaoLWLmMe MyHUUMNanbHble yCnyru, no cobCTBEHHON NHULMATUBE;

OCYLLIECTBIEHNSA OAEWCTBUI, B TOM 4YMCNe COrnacoBaHumn, HEOOXOAMMbIX ANS MNonyYeHus
MyHMUMNANbHbLIX YCIYT U CBA3aHHbIX C 0OpaLLEeHNEM B MHbIE FOCY4apCTBEHHbIE OpraHbl, OpraHbl
MECTHOIO CaMOYNpaBfeHnsi, OpraHn3aLmm, 3a WCKIOYEHNEM MOSyYEHUS YCNYr U MosyYeHns
OOKYMEHTOB M MHGOPMaLUN, NPeaoCcTaBnseMblX B pedynbTate npefoCTaBNeHnst Takux yCnyr,
BKMIOYEHHbIX B NepeYHu, ykasaHHble B Yactu 1 ctatbn 9 ®egepanbHoro 3akoHa ot 27.07.2010 N
210-93 "O6 opraHu3auun NpegocTaBneHns rocygapCTBEHHbIX U MyHULMNANbHbIX yCryr";

NpeacTaBneHns AOKYMEHTOB M MHopmMauun, OTCYTCTBME WU (MnM) HeOOCTOBEPHOCTb
KOTOpbIX HE yKa3blBanucb Npu nepBoHayarbHOM OTKase B npuveme AOKYMEHTOB, HeO6XoaMMblX
AN npefocTaBneHus MyHuumMnanbHOW ycrnyrn, nubo B npeaocTaBneHUuM MyHUUMNanbHOM
yCNyrn, 3a WCKIYEHNEM CIy4yaeB, MNPeayCMOTPEHHbIX MyHKTOM 4 4yactm 1 crateu 7
®epepanbHoro 3akoHa ot 27.07.2010 N 210-®3 "O6 opraHMsaumm npegocTaBreHus
rocygapCTBEHHbIX Y MyHULMNANbHbIX yYCryr".

2.9. UcuepnbiBaowWwmn nepeyeHb OCHOBaHMNM ANA oTKa3sa
B nNpuemMe AOKYMEHTOB, HeOOXO0ANMbIX ANA npefocTaBrneHns
MYHULMNANbLHON yCcnyru

OcHoBaHUsSIMM Onsi OTKasa B NpuemMe OOKYMEHTOB, HeoOXoAUMbIX ANsi NPeaoCTaBreHus
MYHULMMNANbHOW YCNyri, ABASIHOTCS:

1) HenomnHoe (HegoOCTOBEpPHOE, HenpaBWSTbHOE) 3amnosiHeHME Bcex nonen B dopme
3asBMeHNst 0 NpPeaoCTaBNEHUN YCryrM, B TOM YUCNE B Criyyae, eCrnv He MOSTHOCTbI0 YKasaHbl
dhammnusa, ums, oT4ecTBO (MOcreaHee Npu ero Hanu4yMK), a Takke B Cnyvae ecnv B 3asBlEHUM
He ykasaH agpec Ans cBaA3n ¢ 3aasuTtenem (npeacraButenem);

2) npeacTaBrieHHble OOKYMEHTbl yTpaTuMM CUIy Ha MOMEHT obOpalleHust 3a YCryrom
(BOKYMEHT, yOOCTOBepSIOLLMIA MONHOMOYUS nNpeacTaBnTens 3asButens, B criyyae obpalleHus
3a NpeAoCcTaBleHNEM YCyrn yKa3aHHbIM FMLOM);

3) npeacTaBreHHble AOKYMEHTbl COAepXaT MogYUCTKM U UCMpaBlieHUs TekcTa, He
3aBepeHHble B NOpsiAKe, YCTAaHOBNEHHOM 3aKoHoA4aTeNnbCcTBOM Poccuiickon denepauuu;

4) nogada 3asiBNeHWs O NpPedoCTaBfEHUU YCNyrn U OOKYMEHTOB, HeobxoauMblX AN
npenocTaBneHnss  ycryrn, B 9NEKTPOHHOM ¢dopmMe C  HapyweHuem  TpeboBaHun,
npeayCcMOTPEHHbIX HACTOAWMM AOMUHUCTPATUBHBIM perfiaMmeHToM;

5) npeacTaBneHHble B 311eKTPOHHOM hopMe AOKYMEHThI CoAepKaT NoBpexaeHUst, Hanmyme
KOTOpPbIX He MOo3BONSeT B MOMHOM o6beme MCnonb3oBaTb WMHGOPMALMIO W  CBEAEHMS,
coaepxalumecsi B JOKYMeHTax Ansi npeoCTaBneHust ycnyru;

6) 3asBneHne nogaHo IMUOM, HEe MMEKLWMM MOIHOMOYMI NPEeACTaBnATb WHTEpPECHI
3aasurtens.

2.10. UcuepnbiBaOWwmn nepeyeHb OCHOBaAHMI ANA NPUOCTaHOBNEHUs
WUNnu1 oTKasa B NpeaocTaBNeHUN MyHULMNANbLHOM yCnyru
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2.10.1. OcHoBaHuN Ans NPUOCTAHOBIIEHUSA MpefoCTaBNeHNs MyHUUMNanbHOW yCryru
3akoHogaTtenbcTBoM Poccuiickon ®efeparimm He npeaycMoTpeHO.

2.10.2. OcHoBaHveM N4 OTKasa B NpeJocTaBneHnn MyHUUUNANsLHOM yCnyrn aBnaeTcs:

BOMpOC, COﬂGp)KGLLI,VIVICFl B 3adBJ/ieHUN, HEe OTHOCUTCA K pa3bACHEHUIO BOMNpPOCOB
NPUMEHEeHNA MyHUUUNalnbHbIX HOPMAaTUBHbLIX MNMPaBOBbIX aKTOB AD,MI/IHI/ICTpaLWIVI SAceHoBckoro
cenbCcoBeTa O MEeCTHbIX Halnorax 1 CGOan.

2.11. I'Iepequb ycnyr, KOoTopblie ABINAKTCA H906XOAI/IMbIMVI M obsizaTtenbHbIMU And
npepoctaBneHunsA MyHMLlMHaﬂbHOVI ycnyru, B TOM 4Yucrne cBegeHuA O AOOKyMeHTe
(AOKYMeHTaX), BblAaaBaeMoM (BbIAaBaeMbIX) opraHusaymnsamu, y4vacTteBywowummm B
npeanoctaBlieHUN MyHMLI,VInaﬂbHOﬁ ycnyrm

Yenyrun, Heobxoammble M obsizaTenbHble ANs NPeAoCTaBNeHUs MyHULMNANbBHOM YCnyru,
OTCYTCTBYIOT.

2.12. NMopspok, pazamep U OCHOBaHUA B3UMaHUSA rocyJapCTBEHHOMN
MOLWMMUHbI UM UHOM ONJlaThl, B3MMaeMoun 3a nNpefocTaBneHue
MYHULMNaNbLHON yCnyru

MpepocTaBneHne MyHUUMNANbHOM yCryrn ocyLecTensieTcs GecnnaTHo.

2.13. Mopspok, paamep M OCHOBaHUSA B3UMMaHWUA nnaTbl 3a npeAocTaBrieHUe YycCnyr,
KOTOpble SABMSAKTCA Heob6XoAMMbIMM U obsi3aTenbHbIMM  ANS  NpeAocTaBrieHUsA
MYHULMNanNbLHOMN YCINyrnu, BKNYasa MH(popMauuio 0 MeToaukKe pacyeTa pasmMepa TaKowm
nnaTbl

Ycnyru, Heobxoaumble 1 obsizaTenbHble ANs NPeaoCTaBnNeHnst MyHULMNAanbHON YCyri,
OTCYTCTBYIOT, 1 NriaTa 3a HUX He B3UMAaETCS.

2.14. MakcMmanbHbIN CPOK OXWAAHUA B oYepeau nNpu nopade 3asBneHusa (3anpoca) o
npeaocTaBleHUM  MyHULMNANbHOW  YCRyrM W NpUA  NOJlyYeHUU  pesyrnbTtaTa
npeaocTaBleHUA MyHULMNANbHOW yCnyru

MakcumanbHbI CPOK OXuaaHus B oyepean npu nojade 3asiBfieHns (3ampoca) o
nNpeaocTaBneHMn MyHUUMNanbHOM YCryrn M npu MoflydYeHun pesynbTaTa npeaocTaBreHus
MYHULMNANbHONM yCnyrn coctaensieT He 6onee 15 MUHyT.

2.15. CpoK 1 nopsAaAaoK peructpauumn sasaerneHus (3anpoca)
3asaBuTensa o npefocTaBNeHMN MyHULUNANbLHOM yCryru, B TOM 4Yucne
B 3JIeEKTPOHHOM ¢hopme

B cnyyae Hanuumsi ocHoOBaHW ANs OTka3a B NpuveMe AOKYMEHTOB, HeobXxoauMmbIX Ans
npedocTaBneHns  MyHUUMNAnbHOW  YCNyrK, YKa3aHHblX B MyHKTe 2.9  HacTodAwero
AOMWHNCTPaATUBHOIO pernameHTa, YNONMHOMOYEHHbIN OpraH He nosgHee 5 paboumx OHen c
MOMEHTa MOCTYNNeHus 3asiBNeHuss U [OOKYMEHTOB, HeobxooumbiX Ans npeaocTaBneHus
MyHMUMNANLHON ycnyrn, HanpasnsaeT 3assuTento Nnbo ero npeacraBuTento ysegomsieHne ob
OTKase B npueme OOKYMEHTOB, HeO6XoanMbIX ANs NPeAoCTaBNeHNs MyHULMNANbHOW YCyrn, C
yKasaHueMm npuynHbl oTKasa.

Cpok peructpaumm 3asiBfieHUsi O MPEeAOCTaBIEHUM  MYHUUMMNANbHOW  ycryru B
YNONHOMOYEHHOM opraHe B Cllydae OTCYTCTBUSI OCHOBaHWIA AN 0TKa3a B NpMeme [OKYMEHTOB,
HeoOXoaMMbIX AONs NpefoCTaBMNeHUst MYHUUMNanbHOW YCNyrM, YyKasaHHbIX B MyHkTe 2.9
HacTosiLero AQMUHUCTPATUBHOIO pernameHTa, - 2 pabounx gHs.

2.16. TpeboBaHUA K NOMELLEHMAM, B KOTOPbIX NpeaocTaBnseTcs



MyHULMNanbLHas ycnyra

2.16.1. TllomelieHns, B KOTOPbIX NPefoCTaBnseTCd  MyHuuMnanbHas  ycnyra,
oGecneynBaloTCa KOMMNbIOTEPAMKM, CPeaCTBaAMWU CBA3W, BKMOYAs OOCTYN K MHAOPMAaUMOHHO-
TenekoOMMYHUKaLMOHHOM ceTu "VIHTepHeT", OprTeXHUKON, KaHLEeNSPCKUMU NPUHAANEXHOCTSAMN,
WHAOPMALIMOHHBIMU U CMIPaBOYHBIMU MaTepuanamu, HarnggHon uHdopmaumen, CTynbsMm u
cTonamu, cpeactBamu MnoOXapoTyLeHUs U OMoBeLWeHUsT O BO3HUKHOBEHMM 4pe3BblHanHOMN
cuTyauumn, OOCTYNOM K PEernoHanbHOM cucTeMe  MeXBEOOMCTBEHHOIMO  3MNEeKTPOHHOro
B3aMMOAENCTBUSA, a Takke obecneumBaeTcs [OOCTYNHOCTb ANS MHBANMAOB K YKa3aHHbIM
noMeLleHnaM B COOTBETCTBUM C 3akoHoAaTenbCTBOM Poccuiickon Pepepaumm o coumansHON
3awmTe MHBanuaos.

MecTa oxuganusa 3assutenen o6opyayoTCs CTyNbAMU U (MNK) KpecernbHbIMU CEKLUAMMU, U
(Mnn) ckambsMK.

2.16.2. WHdopmaunoHHble MaTepuanbl, npegHa3HadeHHble Ans MHOOPMUPOBAHUS
3agBuTenenn O nopaake npenocTaBreHuss MyHUUMNAanbHOW  YCRyrn, pasMeLlaroTcd  Ha
MHAOPMALMOHHBLIX CTEHOAX, PAaCnoOSIOKEHHbIX B MecTax, obecneumBarolmMx [OCTYN K HUAM
3aaButenen, W OOHOBMAKTCA MpUM  M3MEHEHUW [OEeNCTBYIOLLEro  3akoHodaTenbCTBa,
perynupyoLuiero npegoctaBneHme MyHUumnanbHOM yCnyru, 1 CNpaBoYHbIX CBEAEHUN.

2.16.3. Obecne4veHne JOCTYNHOCTU OS1 UHBaNUAOB.

MomewieHna MOLL npu ocywecTBNeHUN NMYHOIO nNpuemMa AoSbkHbl OblTb 06ecneyeHbl
yCroBMsIMW OOCTYMHOCTM ANS MHBANMAoB 0ObEKTOB U YCnyr B COOTBETCTBUU C TpeboBaHNAMMU,
YCT@HOBMEHHbIMM 3aKOHOAATESTbHBIMU U UHBIMW HOPMATMBHBIMUW NPABOBLIMW akTamMu, KOTOpble
BKIOYAIOT:

BO3MOXHOCTb 6ecnpensaTcTBeHHOro Bxoaa B nomelleHme M®OLL n Bbixoaa 13 Hero;

CONPOBOXAEHME WHBANWAOB, MMEKLMX CTOWMKME pacCTpouMcTBa (YHKUMWU 3PEHUA WU
CaMOCTOSATENTbHOIO NEPeABMKEHNS, U OKa3aHne UM NOMOLLM JOSMKHOCTHbIMK nuuamu MOL;

Haanexallee pasmMelleHne 06opyaoBaHns 1 Hocutenen nHdopmauum, Heob6xoaMMbIX ANs
obecneveHnss GecnpenAaTCTBEHHOrO [OCTyna WHBaNUMAoB B nomeweHne MOL| ¢ yyeTom
OrpPaHUYEHN UX XN3HELEATENBHOCTY;

copencTBme Co CTOPOHbl AOMKHOCTHbIX nuy, MOLl, npu HeoGxogumocTu, UHBaNMAay npwu
BXOZ€e B 0OBHEKT U BbIXOAE U3 HErO;

obopyngoBaHMe Ha npwurerawlmMx K 30aHUI0  TEPPUTOPUSIX MECT  Ans  NapKOBKU
aBTOTPAHCMNOPTHbLIX CPeacTB NHBANUAOB;

CONPOBOXAEHME WHBANMAOOB, MMEKLWMX CTOMKME pacCTponCcTBa OYHKUUM 3peHus n
CaMOCTOATENbHOIO NEPEeABMKEHNS, MO TEpPUTOPUN 06BLEKTA;

npoBedeHne WHCTPYKTaxa [OJDKHOCTHbIX nuy MOL], ocyliecTBRsowmMx nepBUYHbIN
KOHTaKT C nosly4aTensimm ycnyru, no Bonpocam paboTbl C MHBaNMaamu;

gonyck B nomeweHne MOLL cobakm-npoBogHWKA NpU  HanMU4MM  OOKYMEHTa,
noaTBepXXaalroLlero ee cneumanbHoe obyyeHve, BblAAHHOrO Mo opme, YCTaHOBIIEHHOM
dhenepanbHbIM OpraHoM UCMOMHUTENBHOW BNACTW, OCYLLECTBAAOLWMUM (PYHKLMM NO BbipaboTke u
peanusaumm rocyaapCTBEHHOW MOMUTUKA U HOPMaTMBHO-NPaABOBOMY pPerynmpoBaHuio B cdepe
coumanbHOW 3aWnTbl HAaceneHus;

OKasaHMe [OOJPKHOCTHbIMM nuuamu  MOL, HeobGxogumor MOMOLLKM, CBSI3aHHOM C
pasbsACHEHNEM B AOCTYMNHOW ANSA HMX dopMe NopsiAka NpeaoCTaBreHUs U MOMyYeHUs yCryru,
odbopMNeHNEM HeobXoaMMbIX AN ee npedocTaBneHus [AOKYMEHTOB, O3HAKOMIIEHWEM
WHBaNUAOB C pa3MmelleHnemM KabnHeToB, NOCNEAOBATENBHOCTLIO AENCTBUIN, HEOBXOAMMBIX ONS



NonyyYeHns ycnyru;
ponyck B nomelueHne M®L| cypaonepeBoaymnka 1 TudnocypaonepeBogumnKka;

OKasaHue [OOMKHOCTHbIMM nuuamm MOLU nHom Heobxooumown MHBanMAam MOMOLUM B
npeogoneHun 6apbepoB, MELLAIOLLMX MOMYYEHUIO UMW YCIYTX HapaBHe C APYrMMN NLAMMN.

2.17. TlokasaTenu AOCTYNHOCTUM WU KayecTBa MyHMUMNanNbLHOMW YCRyru, B TOM 4ucre
KOJIM4EeCTBO  B3aMMOAEeUCTBMM  3asiBUTENA C  AOMMKHOCTHbIMM  nUuUaMuM  npwu
npeaocTaBneHUn MyHUUMNANbLHOW YCIYrM U UX NPOAOIIKATENLHOCTb, BO3MOXHOCTb
nonyyeHus nHcpopmaLmm o xoae npefocTaBNeHUA MyHULUNANbLHON YCNYrnu, B TOM

yacne € UcCNonb3oBaHMEM  MHGOPMALUMOHHO-KOMMYHUKALMOHHLIX  TEXHONOrMuM,
BO3MOXHOCTb JIM6O HEBO3MOXHOCTb MNOJIyMEHMA MyHUUMNarbHOW ycnyrm B
MHOroyHKLMOHaNbLHOM LIeHTpe NpeaocTaBfIeHUA roCyAapCTBEHHbIX U MyHULMNANbHbIX
ycnyr (B TOM 4Yucne B NONTHOM 06beme), nocpeacTBOM 3anpoca o npesocTaBleHum
HECKOJIbKUX rocyAapCTBEHHbIX U (MNTNM) MyHUUMNANbHbLIX YCIYr B MHOrOYHKLMOHaNbHbIX
LeHTpax npegocTaBneHus rocyaapcTBeHHbIX 7] MYHULMNanbHbIX ycnyr,
npepycmoTpeHHoro ctatben 15.1 ®epepanbHoro 3akoHa ot 27.07.2010 N 210-d3 "O6
opraHusauuMu npeaocTaBlieHUs roCyAapCcTBEHHbIX U MyHUUMNanbHbIX ycnyr" (aanee -
KOMMJIEKCHbIN 3anpoc)

2.17 1. MNokasaTensamMu OCTYMHOCTU MyHULMNANbHOW YCNyrn SBNAIOTCA:

TpaHCNopTHad wunn newada AOOCTYNHOCTb K MeCTaM npeaoctaBleHuns MyHI/ILl,I/II'IaJ'IbHOIZ
ycnyru;

Hanu4me NONHOM M NOHATHON MHOPMaLMK O MeCTax, MoPsAKe U Cpokax NpeaoCcTaBneHns
MYyHMUMNANbLHON ycnyrn B 0OLWeaoCTyNHbIX MecTax MoOMEeLEeHUn opraHoB, NpeaocTaBnsaloLwmnX
MyHMUMNANbHYO  ycryry, B WHMOPMAaLMOHHO-TENEKOMMYHUKALUMOHHBLIX ceTax — obuero
nosnb3oBaHMst (B TOM 4ucre B MHAOPMAaLMOHHO-TENEKOMMYHMKAUMOHHOM ceTun "MIHTepHeT"),
cpencTteax MaccoBon MHdopmauumn, MHpOpMaUUOHHbIX MaTepuanax (Gpowopax, Gyknetax u

T.4.);

HanMyne HeobXxoAMMOro 1 4OCTaTOMHOrO KONMYEecTBa CreLnanmcToB, a Takke NoMeLLeHUn,
B KOTOPbIX MpeaoCcTaBnsieTcss MyHuUUnanbHas ycryra, B Lensix cobnioaeHus yCTaHOBNEHHbIX
HacToAWMM AAMUHUCTPATUBHBLIM PErfaMeHTOM CPOKOB MPeAoCTaBneHnss MyHULMNanbHON
ycnyru;

AOCTYNHOCTb 0bOpallieHns 3a npegocTaBreHneM MyHULMNaNbHOW yCnyri, B TOM Yncne Ans
N1, C OrpaHNYeHHbIMN BO3MOXHOCTAMU 300POBbS;

BO3MOXHOCTb ~ obpalleHuMs 3a MnpeaoCTaBfeHVeM  MyHUMUMMAnbHOW  ycryru B
MHOrooyHKLMOHaNbHOM LieHTpe npeAocTaBneHust rocyAapCTBEHHbIX M MyHULMNANbHbIX YCIyT.

2.17.2. TlokasaTendamuM [JOCTYMHOCTU MNPedocTaBfeHuss MyHUUMNanbHOW YCnyrm B
3EKTPOHHON dhopme ABMATCS:

nonyyeHve nHopmaummn o NopsiAke U cpokax NpeaoCTaBneHus yCryru;
nonyyeHve pesynbTata NpeaoCcTaBneHns MyHULMNAnbHOW yCryriu;
nornyyeHvne cBeeHUN 0 Xoe BbINONTHEHWS 3asiBreHus (3anpoca);
OCYLLIECTBIEHME OLIEHKM Ka4eCcTBa NpeaoCTaBneHnst MyHULMNansHON yCnyru;

aocynebHoe (BHecynebHoe) obxanoBaHve peweHui un  gencteuni  (6e3pencreums)
YNONMHOMOYEHHOIO  OpraHa, [AOIPKHOCTHOrO  nuua  yMOJIHOMOYEHHOro  opraHa  nnbo
MYHULIMNANBHOIO Cry>XaLlero.
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2.17.3. OCHOBHbIMM MOKa3aTensMyM KavecTBa MNpedocTaBfieHUMs MyHULMMANbHON ycryrn
ABNAOTCA:

NONHOTA W akTyarnbHOCTb MHOpMaUMU O Mopsiake MNPedOCTaBREHUS MYHULMNANbLHON
ycnyru;

CO6J'|I'OL|,eHVIe CPOKOB MnpepnocTtaBneHund MyHI/ILl,I/II'IaJ'IbHOIZ ycnyrm n CpPOKOB BbINOJIHEHUA
aaMUHUCTPATUBHbIX Npoueanyp npu npeocraBreHnmn MyHI/lLl,I/lI'IaJ'IbHOI7I ycnyru;

Hanuyne Heob6xoaMMOro 1 OCTaTOYHOIO KONMYECTBa CNeLmarnvcToB, a Takke NOMELLEeHMN,
B KOTOPbIX OCYLLECTBNAETCH NPEeAOCTaBleHne MyHULMNANbHOW YCryru, B Lensx cobnioaeHus
YCTAHOBMEHHbIX HaCTOSLWMM AOMUWHUCTPATUMBHBLIM PErflaMEHTOM CPOKOB MNpefoCTaBreHus:
MYHMLMNANbHON YCNyru;

KONMMYECTBO B3anMoaenCcTBUin 3aaBUTeNs C AOMKHOCTHBIMM NLIAMU npn npeagocrtaBieHnn
MyHI/ILI,I/II'IaJ'IbHOI7I ycnyru n uxX npogoJiKUTENIbHOCTD,

OoTCyTCTBUE oqepep,e|7| npu npueme n Bblga4vye JOKYMEHTOB 3aaButensw;

oTcyTCTBME OOOCHOBaHHbLIX >anob Ha pgencreus (besgenctene) cneumanuicToB U
YNOMHOMOYEHHbIX AOMKHOCTHbIX NNL;

OTCyTCTBUE »anob Ha HEeKOpPpEKTHOEe, HEBHMMATelibHOE OTHOWeHne cneunannctoB ”
YNOJTHOMOYEHHbIX OOJTXHOCTHbIX UL K 3aaBuTtenam.

2.18. UHble TpeboOBaHMA, B TOM YUCIe YYUTbiBaroLWmMe 0CO6GEeHHOCTN
npefocTaBneHust MyHMLMNasribHOM ycrnyru B aneKTpoHHon dopme

WHble TpeboBaHns, B TOM u4ucre yuyuTbiBawwWwme OCOBEHHOCTM npenocTaBrneHus
MYHULMNANLHON YCAyrn No aKCTeppuUTOpUanbHOMY NPUHLMNY U 0COBEHHOCTM NpefocTaBneHns
MYyHULMNANbHOW YCNYIU B 3NIEKTPOHHOW hopMe, He NpeayCMOTPEHbI.

MyHuumunanbHas ycnyra B 3f1IeKTPOHHON hopMe B HacTosILLEE BPEMS HE NPeSoCTaBsIeTCS.
B anekTpoHHON bopmMe MOXHO NOSyYnTb CNPaBOYHYID MHGOPMAaLMIO, KOTopas pasMelleHa Ha
otbmnuymansHoM cante AgMUHUCTPaUUKM FACEHOBCKOro cenbcoBeTa B MH(OpMaUNOHHO-
TenekoMmmyHukaumoHHon cetn "UHtepHet" (https://lyasenovskij-r38.gosweb.gosuslugi.ru) B
COOTBETCTBUM C NyHKTOM 1.3.1 HacTosAwero AQMUHUCTPATUBHOIO perfiameHTa.

lll. CocTaB, nocneaoBaTerlbHOCTb U CPOKU BbIMOJIHEHUS aAMUHUCTPATUBHbLIX Npoueayp
(menctBMN), TpeboBaHUA K MNOPAAKY MUX BbINOSIHEHUS, B TOM 4YUcne OCOOEeHHOCTU
BbINOJSIHEHUS aAMUHUCTPATUBHbIX NpoLueayp B aNeKTPOHHOM chopme

3.1. NpepocTaBneHne MyHMLMNanbLHON YCNyrv BKIKOYaeT B cebn
cnepyowme agMMHUCTPaTUBHbBbIE Npoueaypbl:

a) Npuem u perncrpauusi 3asiBneHus (3anpoca) n npunaraembliX K HEMY OOKYMEHTOB,
HeoOXOAUMbIX ANA NPEeAoCTaBNEHUS MYHUUMNANbHOW YCNyrn, B TOM YMCre MOCTYNMBLUMX B
3MNEKTPOHHOM (hOpMeE, NPEeAOCTaBEHHbIX 3asBUTENEM UIN €ro NpeacTaBUTENEM;

0) NpUHATME peLLeHNs O pacCMOTPEHUN 3asBrieHns (3anpoca) unn pewexns o6 oTkase B
NPeAcTaBNeHNN MyHULMNANbHON YCyTy;

B) Bblgada (HanpaeneHue) 3asBuTENO WNW  ero npeacraBuTento  pesynbTaTa
MYHULMMANbHOW yCryrn unu yeefomrieHMst o6 oTkase B MpenoCTaBiEHMUM MYHULMMNANbHOWN
ycnyru;

r) NOPSIAOK MCNpaBneHUs JOMYLUEHHbIX OneYaTok U oWwnBOK B BblAaHHbIX B pesynbTaTte
npefocTaBrneHNs MyHULMNANbHON yCryrn OKYMEHTax.
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3.2 aneM n pernctpauuva 3asaBrieHUsa U AOKYMEeHTOB, Heob6XxoaNMbIX
AnA npeaocTaBlieHUA MyHMuMnaanOVI ycnyru

3.2.1. Nopsagok ocyLecTBNeHNa agMUHUCTPATUBHOM NpoLeaypsbl:

3.2.1.1. OcHoBaHVeM 4518 Havyana agMUHUCTPaTUBHOW NpoLuenypbl ABNSETCA NOCTynneHne
B AOMUHUCTpaumMM SICEHOBCKOro cernbCoBeTa 3asBreHus (3anpoca) O npenocTtaBneHumn
MYHUUUNANBbHOW  YCRyrM €  OOKYMEHTaMM, YyKasaHHbIMM B nNyHKTe 2.6 HacToswero
AOMWHUCTPATUBHOIO pernameHTa, B TOM uucne 4epe3 MOL|, no 3nekTpoHHOM nouTe,
nocpeacTBOM NOYTOBOM CBA3MN.

3.2.1.2. ,D.O perncrpaumn 3adaeieHna OOJIKHOCTHOE NUUO yCTaHaBliMBaeT Hann4dnda nmn6o
OTCYTCTBUA OCHOBaHMA Onsa oOTKasa B npuemMme OOKYMEeHTOB, YCTAaHOBJIE€HHbIX TMYHKTOM 2.9
HacTodLlero AJJ,MI/IHI/ICTpaTI/IBHOFO pernaMmeHTa.

,D,OJ'I)KHOCTHOG NULO BbIABNSET Hanuuune nndo OTCyTCTBME OCHOBaHWK ANd 0TKasa B npunemMme
OOKYMEHTOB, YCTAHOBJIEHHbLIX MYHKTOM 2.9 HacTosiwero A,EI,MI/IHI/ICTpaTI/IBHOFO pernamMmeHTa.

Mpn HanMuum B 3asiBNEHUN U NpeAcTaBreHHbIX LOKYMEHTaxX OCHOBaHWW ANs OTKasa B
npueme OOKYMEHTOB, yKa3aHHbIX B NyHKTe 2.9 HacToswero AAMUHACTPATMBHOIO perrnamMeHTa,
cneumnanuct (QOMMKHOCTHOE NUUO) He nosgHee 5 paboumx OHENn C MOMEHTa MNOCTYMNeHus
3asBrieHuns (3anpoca) HanpaenseT 3aaBuTento yeegoMsneHne ob oTkase B NpMemMe JOKYMEHTOB,
HeobXxoauMbIX NSt NPeA0CTaBEHNS YCIYTK, C yKasaHNEM NMPUYNHBLI OTKa3a.

YBegomrnieHne o6 oOTkase B MpuvemMe [OKYMEHTOB MoAMnuCbIBaeTCs pykoBoaUTenem
YNONMHOMOYEHHOTO OpraHa unu NULOM, ero 3ameLLatoLLyM.

Mpwn oTCyTCTBUM OCHOBAHWIW ONA OTKa3a B nNnpuemMe OOKYMEHTOB, yKa3aHHbIX B NyHKTe 2.9
HacTosiwero AAMWHUCTPATUBHOIO perfiameHTa, 3asiBNeHne (3anpoc) u npencraBfeHHble
OOKYMEHTbl  PerucTpuypyoTcs B CUCTEME  aBToOMaTmMsaumm  Oenonpou3Boactea W
nokymeHToobopoTa "[leno" cneunannctom (GOMMKHOCTHBIM NIMLIOM), OTBETCTBEHHbLIM 3a BegeHue
Oenonpon3BoacTBa, B TedeHne 2 paboumx AHEeW CO AHSA MOCTYMNEeHUst OOKYMEHTOB OT
cneunanucTta (QOMKHOCTHOMo nuua) otaena.

3.2.1.3. Kputepumem NpuHsTUs pelueHns senseTcs obpalleHne 3assntens 3a nonyvyeHmem
MYHULUMMNANBHOW yCryrn, Hanuine nmbo OTCYTCTBME OCHOBAHMW [N OTkasa B npueme
AOKYMEHTOB, YCTAaHOBMEHHbIX MYHKTOM 2.9 HacTosiwero AQMUHUCTPATMBHOIO pernameHTa.

3.2.1.4. Pe3ynbtatom agMMHUCTPaATUBHOW Npouedypbl ABNSeTCs:

npuemMm M peructpauusi 3asBreHnst U JOKYMEHTOB, HEOOXoOAMMbIX OMsi MpedoCTaBneHus
MYHUUMNANbHOW yCnyru, B CUCTEME aBTOMaTU3auUMKn LENONpPOM3BOACTBA U AOKYMEHTOObopoTa
n n
[eno";

yBedoMsieHne o6 OTka3e B MpuMeMe AOKYMEHTOB, HEOOXOAMMBbIX AONsi NPeaocTaBreHUs
yCnyru, n permctpaumsi ero B CUCTeMe aBTomMmaTu3aumumn 4enonporsBoacTea n 4OKyMeHToobopoTa
n n
[eno".

3.2.1.5. Cnocobom cdumkcaumm pesynbrata BbINOMHEHWUST aAMUHUCTPATUBHOW Mpoueaypbl
ABNAETCA perncrpaums 3asiBneHuss U LOOKYMEHTOB, HeobxoaumbiX And npeaocTaBneHus
MyHMUMNansHoM ycnyrn, nnbo ysegomneHms o6 otkase B npuemMe LOKYMEHTOB, HEOOXOANMbIX
ANa  npegocTaBneHnsa  ycrnyru, B CUCTeMe aBToMaTtu3auumvM  Oenonpou3BOACTBA MU
AoKymeHToobopoTa "[eno".

3.2.1.6. MakcumanbHbIi CPOK BbIMOSTHEHVS adMUHUCTPATMBHOW Mpoueaypbl - 5 paboumnx
OHen.

3.3. MpuHATHE pelueHUsi 0 pacCCMOTPEHUM 3asiBNeHUs (3anpoca) unum
peleHus 06 oTkase B NpeAcTaBleHUN MyHULUNANbLHOW YCIyru



3.3.1. Nopsagok ocyLiecTBNeHNa aagMUHUCTPATUBHOM NpoLeaypsbl:

3.3.1.1 OcHoBaHMeM Ansa Hayana agMWHUCTPaTUBHOM npoueaypbl SBNSeTCS nonyyeHue
cneumanucToMm (OOMMKHOCTHBIM NNUOM) oTAena YNoSIHOMOYEHHOro nuua, OTBETCTBEHHbLIM 3a
npefocTtaBneHne MyHULMMNanbHOW YCRyrn, 3aperncTpuMpoBaHHOrO 3adBrfeHus (3anpoca) u
NPUMOXEHHBIX K HEMY JOKYMEHTOB (MpY Hanu4mm).

3.3.1.2. [omkHOCTHOe nuMuUo  YNONHOMOYEHHOro oOpraHa, OTBETCTBEHHOE 3a
npegocTaBneHne MyHUUMNanbHOW yCryrn, B Te4eHne oaHoro paboyero gHA Co AHA NofyYeHus
UM 3aperMcTpupoBaHHOIO 3asiBNeHns (3anpoca) OCyLeCTBASEeT NPOBEPKY MNpeAcTaBNeHHOro
3agaBuTEeneM Unn ero npeacTaBMTeneM 3asiBNeHnd (3anpoca) Ha Hanu4me OCHOBaHU ANg oTKasa
B NpefocTaBfneHnn MyHUUMNanbHOW YCRyrn, YCTaHOBMEHHbIX B nyHkTe 2.10.2 HacToswero
AOMUHMUCTPATMBHOIO pernamMeHTa.

3.3.1.3. B cnyyae ycTaHOBMEHUs B Xo4e NPOBEPKM, NpeaycMOTPeHHOW nyHkTom 3.3.1.2
HacTosAwero AOMUMHUCTPATUBHOIO perfiamMeHTa, HanuuMs OCHOBaHWW Ans  OTKasa B
npefocTaBneHun  MyHUUMNanbHOW  yCnyrn, YykasaHHbiX B nyHkte 2.10.2 HacToswero
AOMUHUCTPATUBHOTO  pernameHTa, [OOSPKHOCTHOEe  nuuo  YMNOMHOMOYEHHOro  opraHa,
OTBETCTBEHHOE 3a npefocTaBrneHne MyHUUMNanbHOW yCnyrn, NpuHUMaeT pelueHne ob oTkase B
npeaocTaBeHnn MyHULMNANbHOW YCryrn, nocne 4Yero B TeYEHNe CPoKa, yKa3aHHOro B MyHKTe
3.3.1.2 Hactodwero AOMUMHUCTPATUBHOIO perfameHTa, noaroTaBnMBaeT  MUCbMEHHOE
yBefoMneHve o6 oTkase B NpedoCTaBAeHMU MYyHUUMNANbHOW YCNyrM C yKkasaHueM NpUu4mH
oTKa3a n obecneuynBaeT ero nognucaHne pykosogutenem YnorHOMOYEHHOro opraHa unm fnmuom,
ero sameLLanLmnm.

B cny4yae yctaHoBreHnsa B xoge NpoBepku, NpeayCcMoTpeHHOM NyHKToM 3.3.1.2 HacTosLwero
AOMUHUCTPATUBHOIO perfiaMeHTa, OTCYTCTBUS OCHOBaHWW ANs OTKasa B NpedocTaBrieHun
MYHULUMNANbHOW YCryrn, ykaszaHHblx B nyHkTe 2.10.2 HacTtoawero AAMUHUCTPATMBHOMO
pernameHTa, [OOSDKHOCTHOE  fMuo  YMOSTHOMOYEHHOrO  OpraHa, OTBETCTBEHHOe  3a
npegocTaBrieHne MyHUUMNAanbHOM YCryru, B TeYeHue CpoKa, YKa3aHHOro B MyHkTe 2.4
HacTodAwero AOMUHUCTPATUBHOIO pernamMeHTa, NPUHUMAaeT pelueHne O NPUHATUKU 3asBNeHns
(3anpoca) k paccMOTpPEHUIO, 0 YeM AenaeT 3anncb Ha 3asiBreHun (3anpoce).

3.3.1.4. PesynbratoM agMWMHUCTPATMBHOW Mpouenypbl SBNSIETCS  pEeLleHne o
paccMOTpeHuMn 3asiBrieHust (3anpoca) unm  peweHns o6 oTkasze B NpedoCTaBfeHUn
MYHULMMNANbHOW YCIyrn.

3.3.1.5. Cnocobom cumkcaumm pesynbTaTta agMUHUCTPATMBHOW Mpoueaypbl siBnseTcs
permctpaums peLueHus O pacCcMOTPEHMM 3asBEeHUs (3anpoca) unu pelueHust o6 oTkase B
NPefoCTaBeHNM MYHULMMNANbHOM YCnyrm B CUCTEME aBTOMaTM3aLmMyM LEenonpous3BoacTBa M
OokymeHToobopoTa "[eno”.

3.4. Bbigauya (HanpaBneHwe) 3asABUTENIO WU ero npeacTaBUTENO pe3ynbTaTta
MyHMUMNANbLHOM YyCnyrm WM yBeAoMneHMA o006 oTkaze B NpeaocTaBrieHUm
MYHULIMNAaNbLHOMW yCIyrm

3.4.1. lNopagok ocylecTBAeHNA agMUHUCTPaATUBHOW Npoueaypsb!:

3.4.1.1. OcHoBaHMeM AO51s1 Ha4Yana agMMHUCTPATUBHOWM Npouenypbl SABRsieTCs noanncaHue
pykoBoauTenem YmnonHOMOYEHHOrO OpraHa WnuM nuuoM, €ero 3amMellarolim, MMCbMEHHOro
pasbACHEHUS MO BOMpocam MNPUMEHEHUST MyHMUMNAIbHbIX HOPMAaTMBHbBIX MPABOBLIX aKTOB
AOMUHNCTpauumM SCeHOBCKOro ceribcoBeTa [opliedeHCcKoro panoHa o Hamnorax n cbopax unm
yBe4oMfeHns 06 oTkase B MPedoCTaBfEeHUN MYHUUMMNANbHOW YCyrn C yKa3aHWeM MNpUYMHbI
oTKasa.

[lokyMeHTOM, coaepxallMM pelleHne O MPeaoCTaBMEHUM MyHULMNANbHON  YCnyru,
SIBNSIOTCS  3aperncTpMpoBaHHbIE MUCbMEHHbIE Pa3bsCHEHUS MO BOMPOCaM MPUMEHEHUS



MYyHUUMNarnbHbIX HOPMAaTUBHbIX MNMPaBOBbIX aKTOB ALI,MI/IHI/ICTpaLI,I/II/I fceHoBCcKkoro cenbcoBeTa
rOpLUG‘-IeHCKOFO pal7|0Ha O MECTHbIX Halorax n C60an. B coctas pPEeKBU3NTOB AOKYMEHTa BXOOAT
HaMMeHoBaHME YNONMHOMOYEHHOIO opraHa, peFMCTpaLlMOHHbIVI HOMEp W1 AdaTta [OOKYMEHTaQ,
agpecart, 3arorfioBoK K TEeKCTy, TEeKCT AOOKyMeHTa, noAannCb pykoBoOAUTENA YNONHOMOYEHHOIO
opraHa wunu nuua, ero 3ameLllarolero.

3.4.1.2. JofmKHOCTHOE nuUO YNONMHOMOYEHHOrO OpraHa, OTBETCTBEHHOE 3a Bblgady
(HanpaBneHue) 3aaBuTEN0 UMM ero NpeacTaBUTENIO pesyfnbTaTta MyHULMNANbHOW yCnyru, B
TeyeHne ogHoro paboyero AHA CO AHA NOAMNMCAHMSA NMUCbMEHHOrO pa3bsCHEHUS MO BOMpOcam
NPUMEHEHMST MYHULMNANbHBIX HOPMAaTMBHBLIX MPaBOBbIX akTOB AAMUHUCTpaumMM FACEeHOBCKOro
cenbcoBeTa [[opLUeYEeHCKOro panoHa 0 MECTHbIX Hanorax n cbopax unu ysegomrneHns ob otTkase
B MpeaocCTaBneHun MyHuMUMNanbHOW YCrnyrn HanpaenseT pesynbTaT 3aaBuTento unm ero
npeacraBuTento C ydetoMm BblbpaHHoOro 3asBuTenem cnocoba nonyvYeHus pesynbTata
npegocTaBneHns MyHUUUNanNbHOM YCIyr, YKasaHHOro B 3asiBrieHMM (3anpoce) B COOTBETCTBUU
C NYHKTOM 2.6.1 HacToswero AAMUHUCTPATUBHOIO pernameHTa.

3.4.1.3. Cnocobom cpukcaummn pesynbTata agMUHUCTPATUBHOM Mpouenypbl SBRASETCS
3aHeceHne AOMMKHOCTHbIM NULOM  YMNONMHOMOYEHHOrO oOpraHa, OTBETCTBEHHbIM 3a Bblaady
(HanpaBneHue) 3asBUTENIO UMM €ro NPeacTaBuTENO pe3ynbTaTta MyHUUMNAanbHOW YCryru, B
cucteme asTomMaTuU3auuu  OenonpomMsBOACTBaA W AOKymeHToobopoTta "[eno", oTMmeTkn o
HanpaBneHnn MNUCbMEHHOTO pPa3bsCHEHWSI MO BOMPOCaM MPUMEHEHUST MyHMUMNAmNbHBLIX
HOPMAaTMBHbIX NPaBOBbIX aKTOB AOMMHUCTpauMM FACEeHOBCKOro cenbcoBeTa [OopLUeYEeHCKOro
parnioHa O Harnorax u cbopax unu yesegomneHus od oTkase B NpedoCTaBNeHNn MyHULMNAIbHON
ycnyrn 3assutento.

3.4.1.4. MakcMMmanbHbIA CPOK BbINOMHEHUS agMUHUCTPATUBHOW npoueaypbl - 3 paboyun
OHS.

3.5. Nopsapok ucnpaBneHnsa AONYLEHHbIX ONeYaToK U OLNOOK
B BblAaHHbIX B pe3ynbTaTe npefocTaBneHnss MyHuLunanbHoOn
ycnyru OKyMeHTax

3.5.1. B cnyyae BbISIBiEHUS1 one4vyaTok M ownBOK B OPOPMIEHHOM B YCTAHOBIEHHOM
nopsiake pesynbtate NpegocTaBneHnus MyHUumnanbHou ycnyrn 3asasuTens Bnpase obpatnTbcs
B YNOMHOMOYEHHbIN opraH unu ML ¢ 3assneHmem, opopmMeHHbIM B NPOM3BOSIbHON dhopme, O
Heo6XoOUMMOCTM UCNPaBIEHNs onevyaTok U ownbok U AOKyMeHTaMu, noaTeepxaatowmnmmn akt
HannuMa oneyvyaTok M oWMBOK B BblOAaHHbIX B pes3ynbTaTe NpefocTaBreHus MyHUUMNanbHON
yCryr1 JOKyMeHTax.

OcHoBaHMeM [Ons Hayana BbIMOMHEHUS aAMWHUCTPATMBHOM Mpoueaypbl SBNSeTCH
obpaweHre (3anpoc) 3asBuTens, NosyumBlUEro OOPMIIEHHbIN B YCTAHOBIIEHHOM Mopsigke
pesynbTaT NpefoCcTaBneHns MyHUUMNanbHoOM ycnyrm, o6 ncnpasneHnn SONyLEeHHbIX oneyvyaTok
N OWKNBOK B BblAaHHbIX B pe3yrnbTaTe NpeaoCcTaBneHns MyHUUMNanbHOW YCnyrn JOKyMeHTax B
YNonHOMo4YeHHbIN opraH unm MOLl.

3.5.2. Kputepnem npuHATUS peLleHust sBAAeTCs Hanuyme [OOMyLEHHbIX onevaTok W
oWnBOK B BblAAHHbIX B pe3ynbTaTe NpeaoCTaBreHnss MyHUUMNanbHOW yCryrn JOKyMeHTax.

3.5.3. PesynbtaTtoM agMUHUCTPATUBHOM NMpoLeaypbl ABNSeTcs ucnpassieHme gonyLeHHbIX
AOJDKHOCTHBIM NMLUOM YNOMHOMOYEHHOrO OpraHa onevatok u (Mnv) ownboK B BblAaHHbIX B
pesynbTate NpeaoCTaBneHns MyHULMNANbHON YCyrn JOKyMeHTax Nubo HanpasneHve B agpec
3asButens orteBeta C MHpoOpmaumen 06 OTCYTCTBUM OMeyaToK U OWWOOK B BblAaHHbIX B
pesynbTate NpeaoCTaBneHns ycryrm AOKyMeHTax.

Cnocob dumkcaumm pesynbtaTa BbINOSIHEHUS aAMWUHUCTPATUBHOW Npoueaypbl B cucteme
aBTOMaTM3aLumn genonponsBoacTea U gokymeHtoobopota "[deno”.

3.5.4. Cpok Bblgayun pesynbTata He AOomKeH npesbiwatb 10 KaneHaapHbIX AHEN ¢ gaTbl



perncTpaunn o6pa|_|_|,eHV|;| 00 ncnpaeneHnn gonylweHHbIX onevyaTok un ownbok B BblAaHHbIX B
pe3ynbTate npenocraBieHns MyHI/ILI,I/II'IaJ'IbHOVI ycnyrn AOKyMeHTax.

IV. PopMbI KOHTPOSA 3a UCMONHEHUEM
AAMUHUCTPaTUBHOIO perfiaMeHTa

4.1. MNMopsapok ocyllecTBNEHMA TeKyLero KOHTPONA 3a co6nogeHneM U UCNOJSIHEHUEM
OTBETCTBEHHbIMU [OJMKHOCTHLIMU NMLLAMN NONOXEeHUN AQMUHUCTPATUBHOIO pernamMeHTa
M  UHbIX HOPMATUBHbLIX TMPaBOBbIX aKkTOB, YyCTaHaBNMUBawLWMUX TpeboBaHMA K
npeaocTaBneHno MyHMLMUNanNnbLHOM YCIyru, a Takke NPUHATUEM UMW peLUeHUN

4.1.1. Tekywun KOHTPONb 3a COOMOAEHMEM M MCMOMHEHWEM [OOSMKHOCTHBIMU NULAMMN
YNONHOMOYEHHOrO opraHa MONoOXeHun Hactoswero AOMUHUCTPATUBHOIO perfnameHTa U UHbIX
HOPMaTMBHbIX MPAaBOBbIX aKTOB, YCTaHaBNuBalwLWMX TpeboBaHNA K NpeaoCTaBNEHUIo
MYHUUUNANbHOW YCNyrn, a Takke MNPUHATUEM UMW pPeLUeHUn OCYLLECTBMSET PyKOBOAUTEMb
YNONHOMOYEHHOro opraHa.

4.1.2. TekyLunin KOHTPOMb OCYLLECTBASETCA NyTEM NPOBEAEHNS NNaHOBbIX Y BHEMNNAHOBbIX
NpoOBEpoOK COOMIOAEHNA W UCNOMHEHUS  OTBETCTBEHHbIMW  [AOSDKHOCTHBIMW  fMLaMM,
cneumanucTamn, y4acTBYOLWMMU B MNpefoCTaBneHnM MyHULMNANbHON YCNYrk, MNONOXEHWN
HacToswero AAMWHUCTPATUBHOTO perfiaMeHTa U WHbIX HOPMAaTMBHbIX MNPaBOBbIX aKTOB,
yCTaHaBnmBawLwmx TpeboBaHnsa K NpeaoCTaBNEHUI0 MyHULMNANbLHOW YCNyTu.

4.1.3. Mo pesynbTataMm NpoBeAeHNs TEKYLLEro KOHTPOIs, B Cryvae BbISIBIIEHUSA HApYLLUEHUI
TpeboBaHMI K NpegoCTaBNeHUI0 MyHUUMNANbHOW YCNyrn, YCTaHOBNEHHbIX AOMUHUCTPATUBHbBIM
pernameHToOM M UHbIMW HOPMAaTUBHbLIMU NPaBOBbIMW akTaMu, BUHOBHbIE NULA NPUBMEKATCS K
OTBETCTBEHHOCTWN B COOTBETCTBMU C 3aKoHoAaTternbcTBOM Poccuiickon ®enepaumm n Kypckon
obnactu.

4.1.4. MNeprMoanNYHOCTb OCYLLIECTBINEHUS TEKYLLLETO KOHTPOSS - MOCTOSIHHO.

4.2. Mopaaok U NepMoaANYHOCTb OCYLLECTBNEHUA NNTaHOBbIX U BHEMJIAHOBbIX
NpPoBepPOK NOSIHOTLI U KayecTBa NpeAoCTaBNeHUA MyHMLMNaNbLHON ycnyru, B TOM Yucne
NopsiAoK U (POPMbI KOHTPONA 32 NONTHOTOM U Ka4eCTBOM NpeaocTaBneHus
MyHULMNanNbLHON ycnyrm

4.2.1. KoHTponb 3a MOMIHOTOM WM KayeCTBOM MPeAOCTaBIEHMS MYyHUUMNANbHOW YCnyru
BKIlOYaeT B cebs npoBeAeHMe NIaHOBbIX Y BHEMMAHOBbLIX NPOBEPOK, BbISIBNIEHNE N yCTpaHeHWe
HapyLleHun npas 3asBUTENEN UM UX NPeacTaBUTENEN, pacCCMOTPEHNE, MPUHATUE PELLEHWIA U
noaroToBKy OTBETOB Ha obpaleHus 3asdBuTenen unu ux npencraBuTenen, coaepxainx
Xanobbl Ha gencTens (6e3aencTBns) OOMKHOCTHBIX ML YNOTHOMOYEHHOIO opraHa.

4.2.2. lNopsgok n nepnogmMyHoOCTb OCYLLECTBIEHNS MaHOBLIX MPOBEPOK YCTaHABNMBAKOTCS
pykoBoauTenem YnonHOMOYeHHOro opraHa. [Mpu npoBepke paccmaTtpuBaloTCs BCE BOMPOCH,
CBSI3aHHble C nNpefocTaBneHMeM MyHUUMNanbHOW ycnyrn (KOMMSEKCHble MNpPOBEPKK), Wnn
oTAerbHble BOMNPOCHI, CBA3aHHbIE C NPeAOoCTaBeHneM MyHUUMNanbHOW YCnyrn (TemaTnyeckue
NPOBEPKN).

4.2.3. BHennaHoBble MPOBEPKN MOSTHOTbI M KadecTBa NpenocTaBfieHUss MyHULMMNANbHON
yCryru npoBOAATCA Ha OCHOBaHUW Xanob rpaxaaH Ha pewenus unu gencteus (6esgencrseme)
AOJDKHOCTHBIX MWL, YNOSTHOMOYEHHOTO OpraHa, MPUHATbIE WM OCYLECTBMEHHbIE B XoA4e
npeaocTaBeHns MyHULUNANbHOW YCIyru.

B cnyyae npoBefeHnsa BHENNaHOBOW NPOBEPKM NO KOHKpeTHOMY obpalleHuto B TedeHune 30
KaneHaapHbIX AHEN CO AHA perncTpaumm obpalleHns B YNONMHOMOYEHHbIN opraH 3asaBuTento unm
ero npeacTaBuTENO HanpaBnseTcs Mo noyte WHgopMauuss O pesynbTatax NPOBEPKH,
npoBedeHHon no  obpauweHno. [OaHHas  unHdopmauuss  odopMnsdeTcss  MUCbMOM
YNONHOMOYEHHOrO OpraHa, KOTOpOe noAnMCbiBaeTca pykoBoauTenem YMNOnHOMOYEHHOro



opraHa.

4.2.4. PeweHne o6 ocywecTBneHnn nnaHoBbIX U BHEMJIAaHOBbLIX NPOBEPOK MOJIHOTblI U
KayecTBa NCNOJTHEHNA MyHMLlMHaHbHOVI ycnyrum NnpUHNMaeTCcA pykoBoauTenem
YNONHOMOYEHHOIO opraHa.

4.2.5. TpoBepkn MNpPOBOAATCA C LEMbIO BbISIBIEHUS U YCTPaAHEHUSs1 HapyLlleHWi npas
3aaButenen unu unx npeacraBUTeENnen M NPUBMIEYEHUA BUHOBHLIX UL, K OTBETCTBEHHOCTMW.
PesynbTaTbl NpoBepoOK OMOPMMAITCA B BMAE ChpaBkM (MpU OTCYTCTBMM  BbISIBNEHHbIX
HapyLUeHUn) nnu akta (Npu BbISIBNEHHbIX HaPYLUEHUAX), B KOTOPOM OTMEYaloTCs BbISABMEHHbIE
HeJoCTaTKM U MNPensIoKEHUs MO MX YCTPaAHEHWUIo, KOTOopble MOAMNUCHLIBAOTCA PYKOBOAUTENEM
YNONHOMOYEHHOro opraHa.

4.3. OTBeTCTBEHHOCTb [AOJDKHOCTHbIX ML, 3a pelleHus U penuctBua (6espencrteue),
npuHUMaemble (ocyLlecTBNseMble) UMU B XoA4e npeaocTaBreHUus MyHULMnanbLHOM ycnyru

4.3.1. MNo pesynbTaTtaM NPoBEeAEHHbIX MPOBEPOK B Cryvae BbISIBIIEHUS HapyLUEeHWI npas
3agasuTenen unu nx npeactaBuTenen BUHOBHbIE NLA NPUBIIEKAIOTCSA K ANCLMMINAMHAPHOM 1 (Mnn)
aAMUHUCTPATMBHON  OTBETCTBEHHOCTM B  MOPSAKe,  YCTAHOBMAEHHOM  AEWCTBYHOLLUM
3akoHogaTenbcTBoM Poccuiickon denepaunm.

4.3.2. lMNepcoHanbHaa OTBETCTBEHHOCTb OOIMKHOCTHBLIX NML 3a HecobniogeHne nopsigka
OCYLLECTBMEHMS agMUHUCTPATUBHBIX Mpouedyp B Xode MpedoCTaBreHus MyHUUMNanbHOM
yCryrn 3akpennseTcd B UX AOIMKHOCTHBLIX MHCTPYKUMSAX B COOTBETCTBMM C TpeboBaHusMMK
3aKoHOOaTenbCTBRa.

4.4. TpeboBaHMA K nopsaKy U chopmMam KOHTpOnsA 3a npeaocTaBrieHMEM MyHULMNaNbHOW
ycnyru, B TOM 4Y1crie CO CTOPOHbI rpaXaaH, Mx o6beauHeHNn n opraHusauum

4.4.1. NpaxgaHe, nx 06 beaAMHEHNST 1 OpraHM3aumMmM MET NPaBO OCYLLECTBSATL KOHTPOIb
3a npegocTaBfeHNEM MYHULMMNANBHOM YCRyrm nyTem nofnyyYeHna uHdopMaumm O Xxode
npegocTaBneHnss MyHAUMNANbHOM  yCnyru, B TOM 4MCNle O CpOKax 3aBepLUEHMS
aAMUHUCTPATMBHbIX Npoueayp (Aenctenn).

paxaaHe, ux o6beanHEeHNst U opraHM3aummy Takke UMELT Npago:

HanpaenaTb 3amMeyaHuss U MNPeasioKeHUs Mo  YryyleHWo OOCTYNHOCTU U KayecTea
npeaocTaBneHns MyHMUmMnansHON ycnyru;

BHOCUTb  MNpenJyiokeHMss O Mepax Mo YCTPaHEeHWI0  HapyLeHWA  HacCTOsILLEro
AZLMUHUCTPATUBHOIO perfamMmeHTa.

4.4.2. JomKHOCTHbIE NMUa YNOSTHOMOYEHHOIO opraHa NpUHUMalroT Mepbl K NPeKpaLLeHnIo
AOMNYLLEHHbIX HapyLeHWA, YCTPAHSIT MPUYUHBI U YCOBUSA, CMOCOBCTBYIOLME COBEPLUEHUIO
HapyLIEHNNA.

MHpopmaums o pesynbTtatax pacCMOTPEHUSI 3amMeyaHun U NPeanoXeHUn rpaxgaH, ux
o6beanHeHMn U opraHm3auni JOBOAUTCA OO CBEOEHWUSA N, HanpaBMBLUMX 3TU 3aMeYaHus u
npeanoxeHus.

V. [Oocyne6GHbin (BHecyaeOHbIM) MOpsAoOK OOXanoBaHWA peweHUn W OenucTBUKN
(6e3pencTBUA) opraHa, NpeanoCTaBnNAKOWEro MyHUALMNANbHYK YCIyry, a TaKke ero
AOIMKHOCTHbIX NUL, MyHULMNANbHbIX CIyXaLMx

3asBuTenb MMeeT NpaBo Ha obXanoBaHue pelueHna n (unu) gencteun (besgencrTems)
YNONHOMOYEHHOrO OpraHa, AOIPKHOCTHBIX UL, YMOMHOMOYEHHOro OpraHa, MyHUUMNanbHbIX
criyawmx, MHOrOMYHKLMOHANbHOIO LEHTpa, a Tawkke paboTHMKa MHOroyHKLMOHANbHOro
LeHTpa nNpv NpefocTaBneHn MyHMUMNanbHOW ycnyrn B gocyaebHom (BHecyneGHOM) nopsiake
(nanee - xanob6a).



5.1. OpraHbl MeCTHOro camoynpaBlieHUSi, OpraHuM3auuuM U YMNOJIHOMOYEHHble Ha
paccmoTpeHue Xano6bl nvua, KOTOpbIM MOXeT ObITb HanpaBreHa Xano6a 3asBuTens B
pocyneb6HoM (BHecyae6HOM) nopsaake

B nocynebHom (BHecyaebHoMm) nopsigke 3asBuTtens (NpeactaBuTenb) BNpaBe o6paTUTbes
C xanobon B nucbMeHHoN hopme Ha ByMakHOM HOCUTENE UM B 3NEKTPOHHOM hopme:

B AOMWHUCTpaLUIO FCEeHOBCKOro cenbcoBeTa [OpLUeYEeHCKOro panoHa - Ha pelleHune n
(unun) pencteusa (6esgencTBne)Ha pelueHne n (unu) gencreus (6es3pencTeme) AOMKHOCTHOIO
nmua YNonHOMOYEHHOro opraHa;;

K pyKoBOOMTENO MHOrOMYHKUMOHANBbHOTO LEHTpa - Ha peleHns u OencTBus
(6e3genctBme) paboTHUKA MHOTOPYHKLMOHANBHOIO LIEHTPA;

K pyKOBOAUTESIO OpraHu3auun, npenycMOTPeHHbIX YacTelo 1.1 ctatbn 16 degepanbHOro
3akoHa oT 27.07.2010 N 210-9®3 "O6 opraHuMsaumm npegocTaBfeHns rocygapCTBEHHbIX WY
MyHMUMNanNbHbIX ycnyr', - Ha peweHua un pgenctensa (besgencteve) pabOTHUKOB 3ITUX
opraHusauum.

5.2. Cnoco6bl nHopmupoBaHua 3asiBUTENen o nopsiake nogaym
M PacCMOTPEHUA Xanoobl

WHpopmauua o nopsgke nogadv WM paccMOTPeHWst kanobbl  pasmellaetcs  Ha
WH(OPMALIMOHHBIX CTEHAAx B MecTax npedoCTaBneHus MyHWUMNanbHOW  yCnyru, Ha
odunumnanbHoM cante AgMuUHUCTpauuK FACEeHOBCKOro cernbcoBeTa [OpLueyYeHCKOro paroHa, a
TaKke npegoctaBnsaeTcs YNOMHOMOYEHHbIM OpraHoOM B YCTHOW ¢popme no TenedoHy nvbo B
MUCbMEHHON popMe MOYTOBLIM OTMpaBfeHMEM MO agpecy, YykasaHHoMmy 3asasutenem
(npegctaButenem), n (MNK) SNEKTPOHHON NoYTE.

5.3. MepeyeHb HOPMATUBHbLIX NMPaBOBbLIX aKTOB, PErynvpyroLwux nopsnok gocyaebHoro
(BHecyae6HoOro) ot6xanoBaHusa aenctBun (6espencTtBus) u (MnNu) peleHUn, NPUHATBIX
(ocywecTBNeHHbIX) B XoA4e nNpeaocTaBieHUss MyHMLUMNanbHOM yenyru

Mopsamok pgocygoebHoro  (BHecyaebHoro) obxanoBaHus peweHun u  OeNCcTBUN
(6be3pencTBusi) YNONMHOMOYEHHOrO OpraHa, NPeAoCTaBNSOLWEro MyHUUMNanbHyw ycryry, a
TaKXKe ero A0IMKHOCTHbIX NLL perynupyeTcs:

®epepanbHbiM 3akoHoM oT 27.07.2010 N 210-®3 "O6 opraHusauum npenocTtasfieHus
rocyapCTBEHHbIX U MyHULMNAMbHbIX ycryr”;

MocTtaHoBnennem [paButenbctBa Poccunckon depepaumm ot 16.08.2012 N 840 "O
nopsigke Nogayn 1 paccMoTpeHus xanob Ha pelleHns n gencteus (6esgencrame) deageparnbHbIX
OpraHoB WCMOSIHUTENbHOM BlaCTM U UX OOSMPKHOCTHbBIX NU, heaepanbHbiX rocyaapCTBEHHbIX
cnyXxawmx, [OOJSDKHOCTHbIX JML FOCydapCTBEHHbIX BHEOMKETHbIX ¢oHaoB Poccuiickon
depnepaunn, rocyaapCTBEHHbIX KOpnopauuin, HageneHHbIX B COOTBETCTBUMN C dhedeparnbHbIMn
3aKOHaMM MOSIHOMOYMAMM MO MNPEAOCTaBEHUI0 FOCYAAPCTBEHHbIX YCNyr B YCTaHOBEHHOW
chepe OeAaTenbHOCTU, U UX OOSMKHOCTHLIX NN, OpraHu3aumin, NpegyCMOTPEHHbIX YacTbio 1.1
ctatbn 16 degepanbHoro 3akoHa ot 27.07.2010 N 210-d3 "O6 opraHusaumv npegocraBneHus
roCcyAapCTBEHHbIX U MyHMUMNANbHbIX yCryr", n nx paboTHUKOB, a Takke MHOrOYHKUMOHANbHbIX
LEHTPOB NPeaoCTaBeHns rocyaapCTBEHHbIX U MYHULMNANbHBIX YCYr N UX paboTHUKOB";

MocTtaHoBnennem [lpaButenbctea Poccuiickon Pegepaumm ot 20.11.2012 N 1198 "O
deaepanbHOM rocygapCTBEHHOM WMHMOPMALNOHHOM cucTeMe, obecneymBatollen npouecc
pocypebHoro  (BHecyaebHoro) obxanoBaHus peweHun wn  gencteun  (6esgencTaus),
COBEPLLUEHHbIX NPX NPEAOCTaBNEHUN FTOCYAAPCTBEHHbIX N MYHMLMNANBHbLIX yCryr".
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VI. OcobeHHOCTM BbLINOMIHEHMA aAMMHUCTPATUBHbLIX npoueayp (AencTtsMn) B
MHOroyHKLUNOHaSbHbIX LeHTpax npenocTtaBrneHus rocyaapcTBeHHbIX n
MYHULMNanbHbIX ycnyr

6.1. WcuepnbiBawowWmin nepeyYeHb aAMUHUCTPATUBHBLIX nNpouepyp (AencTeuin) npu
npeaocTaBneHun MyHULUNanNbHOM YCIYru, BbIMOJIHAEMbIX MHOroyHKUMOHaNbHbLIMU
LeHTpamMu

MHOroyHKUNOHANbHbBIV LLEHTP OCYLLECTBISET:

uHdopmupoBaHue 3aaBuTenen (NpeactaBuTenen) o nopsake npeaocTaBneHus
MYHULUNANBbHOW YCNYrM B MHOrO(PYHKUMOHANbLHOM LEHTpPe, NO UHbIM BOMpocaM, CBA3aHHbLIM C
npefocTaBfneHneM MyHMUMNANbHOM YCAyrM, a Takke KOHCynbTupoBaHue 3asiButenen
(npeactasuTenen) o] nopsake npeaocTaBneHns MYHULUNANbLHOM ycnyrm B
MHOroOYHKLUMOHANbHOM LEHTPE;

npuem 3asBrieHnn (3anpocoB) W [OKYMEHTOB, HeoOXoAuMMbIX ANA npefocTaBrieHns
MYHMLUMNANLHON YCNyrn B COOTBETCTBUM C HACTOALWMM AOMUHUCTPATUBHBLIM perfnameHToM B
nopsiake M Cpoku, npedycMoTpeHHble CornaweHnem O B3auMOLENCTBUW, 3aKMHOYEHHOM B
nopsigke, ycrtaHosneHHoM [loctaHoBnenvem [lpasutensctBa Poccuiickon depepauumn oT
27.09.2011 N 797 "O B3aMMOOENCTBUMM MeXOYy MHOrOQYHKLMOHAMBbHBIMK  LeHTpamu
npegocTaBrieHns rocyAapCTBEHHbIX U MyHUUMNanbHbIX YCNyr U degepanbHbIMU opraHamu
WCNOSTHUTENBbHOW BracTu, OpraHamMy rocyapCTBEHHbIX BHeBHIKEeTHbIX (POHOOB, OpraHoB
rocygapctBeHHon Bnactm cybwvektoB Poccuinckon  ®epgepaumm, oOpraHoB — MECTHOrO
camoynpasneHus";

Bblaady 3anBuTento pesynbTaTa NpeaoCTaBneHUs MyHULMNANbHOWM YCryrn Ha GyMaXHOM
HocuTene, MNOATBEPXAAIOWEM COAEPXKaHUE SMEKTPOHHbIX [OKYMEHTOB, HanpaBlieHHbIX B
MHOToOYHKUMOHAmMbHBIA LEHTP MO pe3ynbTaTaM NpefoCTaBfeHust MyHUUMnanbHOM ycnyru, a
Takke Bblgavy AOKYMEHTOB, BKIOYasi COCTaBrieHMe Ha OymaKHOM HocuTene U 3aBepeHue
BbIMUCOK 13 MHPOPMALMOHHBIX CUCTEM OPraHOB, NPEAOCTABNSIOLLMX MYHULIMNAMNbHBIE YCIYTU;

WHble Npouenypbl U AeNCTBUSA, NpeaycMoTpeHHble PegepanbHbiM 3akoHoM N 210-93.

B cooTtBeTcTBUM € YacTbio 1.1 cTtaTbn 16 PepepanbHoro 3akoHa ot 27.07.2010 N 210-93
"O6 opraHu3auMM nNpegocTaBfieHns FOCYOAPCTBEHHbIX WM MyHMUMNanbHbIX ycnyr" ans
peanu3aumMm CBOMX (YHKUMA MHOro(yHKUMOHaNbHbIE LUEHTPbl BrpaBe nNpuBRekaTb WHble
opraHusaumm.

6.2. UHchbopmupoBaHue 3aaButenen

MHdopmupoBaHne 3asButens MHOMOMYHKUMOHANbHLIMU LEHTPaMK OCYLLECTBNSETCS
cnegylowmmm cnocobamum:

a) noCpeaCcTBOM MNPUBIEYEHUST CPeACTB MacCoBOW MHGOpMauuW, a Takke nytem
pasmewieHmss UHopMaumMm Ha oduumanbHbIX calTax U UMHAPOPMAaLMOHHBIX — CTeHaax
MHOMO(PYHKLMOHANbHbIX LLEeHTPOB;

6) npu obpaweHnn 3asButens B MHOMOMYHKLMOHAMbHBIN LEHTP fIMYHO, MO TernedoHy,
NoCpeaCTBOM MOYTOBbLIX OTNPABIEHMI IGO0 NO 3NEKTPOHHOW MOYTE.

Mpn nuyHom obpaweHnn paboTHUK MHOFOYHKUMOHANbHOrO LUEeHTpa noapobHo
nHpopmumpyeT 3asButenern N0 MHTEPECYHOLLMM UX BONPOCaM B BEXIMBOW KOPPEKTHON hopme C
Ncnonb3oBaHMeEM ohumLmanbHO-A4EeN0BOro CTUNsA peun. PekomeHgyemoe Bpems npeaocTaBneHuns
KOHCYNnbTaumm - He 6ornee 15 MUHYT, BpeMSA OXnaaHus B ovepeaun B CeKTope MHPOPMUPOBaHNS
ANA Nony4YeHnsa nHopmaumm 0 MyHUUMNANbHbIX YCriyrax He MOXeT npeBbiwaTb 15 MUHYT.
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OTBeT Ha TeneOoHHbIA 3BOHOK OOMKEH HauMHATbCA C MHGOpPMauUMM O HauMeEHOBaHUU
opraHv3auuu, amMmunum, UMeHU, OT4ECTBE U LOIMKHOCTU paboTHUKA MHOroyHKLMOHANBHOro
LeHTpa, NpuHSBLIEro TenedoHHbIN 3BOHOK. VIHOMBMAYanbHOE YCTHOE KOHCYNbTMPOBAaHME Mpu
obpaLLeHnn 3aautens no TenedoHy paboTHUK MHOTOMYHKLMOHAMNbHOTO LIEHTPa OCYyLLECTBNSAET
He 6ornee 10 MUHYT.

B cnyydyae ecnun ana noarotoBkM OTBETa Tpe6yeTc;| bonee npoaoJvKNUTENbHOE BpeMA,
paGOTHMK MHOFOd)yHKLWIOHaJ'IbHOFO LieHTpa, OcyLLl,eCTBJ'IFII'OI.I.I,I/Iﬂ nHamemayarnbHoe YCTHOE
KOHCYINbTUPOBaHUE Nno TeJ'IerOHy, MOXET NpearnoXnTtb 3aaButento:

N3NOXWUTb obpalleHne B NUCbMEHHON dopMe (OTBET HanpaenseTcs 3asiBuTeNo B
COOTBETCTBUW CO CNOCOGOM, yKasaHHbIM B 0OpaLLeHnm);

Ha3Ha4nTb gpyroe BpemMa and KOHch'IbTaLI,VIIZ.

Mpn KOHCYNbTUPOBaAHUN NO NMUCbMEHHbLIM ObpalleHnaM 3asBuTenen oTBeT HanpasBnseTcs
B MUCbMEHHOM BuAe B CPok He no3gHee 30 kaneHOapHbIX AHEW C MOMEHTa perncrpauum
obpalleHus B hopmMe INEeKTPOHHOro JOKYMEHTa MO aApecy 3NEeKTPOHHOM MoYTbl, yKa3aHHOMY B
obpalleHun, nocTynuBllEM B MHOTOMYHKUMOHANbHLIN LEHTP B (OpMe 3reKTPOHHOro
AOKYMEHTa, U B MUCbMEHHOW dhopme Mo MNOYTOBOMY ajpecy, ykasaHHOMY B obpalieHuu,
NOCTYNUBLUEM B MHOTOMYHKLMOHAIbHbBIN LEHTP B MMCbMEHHON hopMe.

6.3. Bbigaya 3asBuTenio pesynbTaTta npeaocTaBrieHUsA
MYHULUNANbLHOWN yCnyru

Mpy HanMuuK B 3as1BNIEHMM O NPeOCTaBNEHUM MYHULIMNANBHOW YCIYr yKa3aHnd o Bblgade
pe3ynbTaToB OKasaHus YCNyru 4yepes MHOropyHKUMOHAaNbHbIA LEHTP, YNONMHOMOYEHHbIA OpraH
nepegaeT AOKYMEHTbI, ABNSALLMECH pedynbTaTtoM NpeaoCcTaBneHnsa MyHUUMnNansHon ycrnyru, B
MHOIO(PYHKLMOHANbHbLIN LUEeHTp ANns nocnegywowen Bblgaun 3assutento (NpeactaBuUTenNto)
crnocoboMm cornacHo cornalleHMsaM 0 B3auMoAeNCTBUM, 3aKITOYEHHbIM MexXay Y NONHOMOYEHHbIM
OpraHoM W MHOTO(YHKUMOHAmNbHbIM LEHTPOM B nopske, yTBepXaeHHOM [locTaHoBreHuem
MpaBuTtenbcTBa Poccunckon Peaepauum ot 27.09.2011 N 797.

Mopsgok u  cpokM nepedadn  YMNOSTHOMOYEHHBIM OpraHOM TakMX [OOKYMEHTOB B
MHOIMOOYHKUMOHANbHbIA ~ LEHTPp  OnpefensaAlTcs  cornaweHMem O  B3aUMOLEWNCTBUM,
3aKMNYEHHbLIM UMK B Nopsagke, ycTaHoBrieHHOM [NocTtaHoBreHnem lNpaButensctBa Poccnmnckomn
degepaunm o1 27.09.2011 N 797.

Mpuem 3aaBuTenen ons Bbigaum JOKYMEHTOB, ABMASIOLWMXCH pe3ynbTaToM MyHULMNAbHOM
yCryru, OCyLLeCTBNSEeTCA B Mopsake o4YepeqHOCTU Mpu MOMyYeHUM HOMEPHOro TaroHa w3
TepMuHana 3MneKkTPOHHOW o4epeaun, COOTBeTCTBylOWero uenu obpalweHus, nmbo no
npeasapuTensHOM 3anncu.

PaboTHNK MHOrOYHKLMOHANBHOTO LIeHTPa OCYLLEeCTBNSAET crieaytolime AefCTBUS:

yCTaHaBnMBaeT §MYHOCTbL 3asiButenst (npencrtaBuTensl) Ha OCHOBAaHMM [OOKYMEHTA,
yOOCTOBEPSIIOLLENO JIMYHOCTL B COOTBETCTBMM C 3akoHOAaTenbcTBOM Poccunckon depepauuu;

npoBepsAeT nonHoMounst npegcraButenst  3asisutenss (B cnyyae  obGpauleHus
npegcrtasuTens 3aaBuTens);

onpeaensieT crtatyc ucnonHeHus 3asienexHus 3aseutens B MNC;

pacnevaTbiBaeT pe3ynbTaT NpegocTaBneHnss MyHUUMNanbHOW yCnyr B BUAe aK3emnnapa
9NEKTPOHHOro JOKyMeHTa Ha ByMaXkHOM HocuTene 1 3aBepsieT ero C UCNofb30BaHMEM nevaTu
MHOIO(PYHKLMOHANBHOIO LeHTpa (B NpegyCMOTPEHHbIX HOPMATUBHLIMW MPAaBOBbLIMW aKTaMu
Poccunckon ®epepaumm cnyydasx - nedatm ¢ usobpaxeHumem [ocygapctBeHHoro repba
Poccunckon ®epepaumm);
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3aBepsieT  9K3eMMAsip  9MEKTPOHHOro  JOKyMEeHTa Ha OymaxHoM HocuTene C
NUCNONb30BaHMEM  MNeyaTu  MHOTO(YHKUMOHANbHOrO  uUeHTpa (B NpegyCMOTPEHHbIX
HOpMaTMBHbIMX NpaBoBbiIMM akTamu Poccunckon dPegepauun cnydasx - nedatm C
n3obpaxeHmem ocyaapcrteeHHoro repba Poccunckon ®enepaumm);

BbldaeT [OOKYMeHTbl 3asiButento nubo ero YrnorHOMOYEHHOMY MNpPeACcTaBUTENo, Mpu
HeoGXoaMMOCTM 3anpalwmBaeT y 3asBuTens nM6o ero ynorIHOMOYEHHOro MpeacTaBuTens,
NOAMNMCY 3a KaXKabl BblAaHHbIA JOKYMEHT;

3anpawuBaeT cornacue 3asBUTENss NMO0 ero YnoriHOMOYEHHOro MpeacTaBUTENs Ha
yyacTue B CMC-OMNpoce AJ1sl OLEHKM KayecTBa NpeaoCTaBneHHbIX YCnyr MHOroyHKLUMOHANbHbIM
LEHTPOM.



MpunoxeHve

K AOMUHUCTPaTUBHOMY pernameHTy
npenocTaBneHns MyHULMNansHoNn

ycnyru "[laya NMCbMEeHHbIX pa3bsCHEHUN
HanoronnaTenbLykam 1 HanoroBbIM areHTam
no Bonpocam NpUMeEHeHUs1 MyHULUNanbHbIX
HOPMaTMBHBIX MPaBOBbIX aKTOB

O MECTHbIX Hanorax u coopax”

®dopma 3asaBneHun (3anpoca)
AOoMUHUCTpaumio AceHoBCKOro cenbcoBeTa [TopLieveHcKoro panoHa

3asiBneHue (3anpoc)
O npepocTaBneHnu ycnyru "laya nMcbMeHHbIX pa3bACHeHUN HanoronnarenbLMKamM U HaNoroBbIM
areHTam no BonpocamM NpUMEHEeHUsi MyHUUMNanbHbIX HOPMAaTUMBHbIX MPaBOBbIX aKTOB
ApmuHucTpauum AceHoBcKoro cenbcoBeTta loplueyeHCKoro panoHa o MecTHbIX Hanorax u c6opax”

damunus: ;
Nms: ;
OTt4ecTBO (NpW HanNU4uu):
MoyToBbIN agpec U (MnK) agpec dNEeKTPOHHOM (MPU HanM4Mm) NOYThI NS CBA3K C
3aasuTtenem:

NOYTOBLIA MHAEKC! ;
cybbekT Poccuickon depepaunm: ;
HaceneHHbIN NYHKT: :
ynuua (npoesg, wocce, 6ynbBap, NPOCMEKT, NepeyrokK): ;
HOMep AoMa (CTPOEHMUS1, COOPYXEHUS, 30aHNsS, OMOBMageHNs): ;
HOMep KBapTupbI: :
KOHTaKTHbIN TernedoH (Npy Hannynm) :
afpec 3reKTPOHHOM NOYThI (MPU HaNU4MKM Takoro agpeca):

Mpowy paccMoTpeTb BOMPOC M AaTb PasbsCHEHUS O MOPSAKE NPUMEHEHUS
nyHkTa(-oB)

(HAaMMeHOBaHME MYHULMNANbHOTO HOPMAaTUBHOIMO MpPaBOBOrO akTa AAMUHMCTpauuM SFCEHOBCKOro
cenbcoBeTa [fopLlevYeHCcKoro pamoHa)
oT

MHoto BbIGUpaeTca cnegyrowmim cnocob nonyyeHust pesynbTata npegocTaBeHus
MYHULMNANbHON YCyrn (HYXXHbIN MYHKT OTMETUTb S0ObIM 3HAKOM):

D NonyyYnTb NindHo B MOLI;
D Mo NoyTe No yKasaHHOMY agpecy;
D Ha agpec 9neKTPOHHOM MOYThI.

K 3asBneHuto npunaratotca:

1.
2.
3.
(mognuck 3asBuTEnS) (©.1.0.)
M.
A0BEPEHHOCTb
N oT

(ykasaTb npu obpalleHnn npeacTaBuTens)

[arta nogayn 3asiBrneHus " " 20 r.







